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Diéu 2: Nghi qu}{ét c6 hiéu lyc ké tir ngay ky. Thanh vién Hoi ddéng quan tri, Ban
kiém soat, Ban Diéu hanh chiu trach nhi€m thi hanh Nghi quyét nay.
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CHUONG 1. QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, déi tweng 4p dung

1. Pham vi diéu chinh

Quy ché nay quy dinh vé viéc cong bd thong tin ciia Cong ty trén thi trudng chitng khoan
Viét Nam. Bong thoi, quy dinh viéc phdi hop giita cac don vi truc thudc, cac Phong
ban, c& nhan thudc Cong ty va cac ddi twong khac trong viéc thuc hién nghia vu cong
bé thong tin.

2. Poi twong &p dung

a) Nguoi cong b thdng tin.
b) Céac phong ban lién quan gom: Thu ky Cong ty, Phong Ké toan Tai chinh, Phong T6

chirc Hanh Chinh

¢) Ngudoi ndi bd, nguoi co lién quan cua ngudi ndi bo, co déng 16m, nhoém ngudi o lién

quan nam git tir 5% tro 1&n s6 ¢o phiéu cd quyén biéu quyét cua Cong ty.

Diéu 2. Tai liéu tham khao

Can ct Luat Doanh nghiép s6 59/2020/QH14 ngay 17 thang 06 nim 2020;

Cin cir Luat Ching khoan sé 54/2019/QH14 ngay 26 thang 11 nam 2019;

Can cir Nghi dinh s6 155/2020/ND-CP ngay 31 thang 12 ndm 2020 cta Chinh phi
quy dinh chi tiét thi hanh mét so diéu cua Luat Ching khoén;

Can ctr Thong tu 56 96/2020/TT-BTC ngay 16 thang 11 nam 2020 cua B Tai chinh
hudng dan veé viéc cong bo thong tin trén thi trueong ching khoan;

Can cir Quyét dinh s6 450/QD-UBCK cuia Uy ban Chiing khoan Nha nuéc ban hanh
Quy ché st dung Hé thong cong bo théng tin ctia Uy ban Ching khoan Nha nudc ngay
14 thang 07 nam 2021;

Cin ctr Quy ché Cdng bé thong tin tai SGDCK Tp. Ho Chi Minh ban hanh kém theo
Quyet dinh so 340/QD-SGDHCM ngay 19 thang 08 nam 2016 cua Tong giam doc
SGDCK TPHCM,;

Can ct Piéu 18 va Quy ché noi bd vé quan tri Cong ty.

DPiéu 3. CAc chir viét tit

cong ty : Cong ty Co6 phan Cap nudc Tha Puc

UBCKNN - Uy ban Ching khoan Nha nuéc

IDS PRO : Heé thdng cong bd thong tin caa UBCKNN

SGDCK/HOSE : Sé giao dich Chiing khoan TP. H6 Chi Minh

ECM : Hé thong quan ly tai lidu dién tir thuoc So giao dich chitng khoan

TP. HO Chi Minh



VSD

. Trung tdm Luu ky Ching khoén Viét Nam/Téng cong ty luu ky va

bu trir chirng khoan Viét Nam

- TTCKVN : Thi truong Chirng khoan Viét Nam
- CBTT : Cong bé thong tin

- HDQT : Hoi dong quan tri

- BKS : Ban kiém soét

- Gb : Giam doc

- KTT : K& toan trudng

- BCTC : Béo cao tai chinh

- CPL : Co dong 16n

- CPQ : Co phiéu quy

- PHDBCP . Pai hoi dong co dong

- GCNDPKDN  : Giiy chung nhan dang ky doanh nghiép
- CTbC : Cong ty dai ching

- NY . Niém yét

- NNB . Nguoi noi bo

- NCLQ : Nguoi ¢6 lién quan

- CTbCQML : Cong ty Bai ching quy m6 I6n

- CTPCNY : Cong ty Pai chdng niém yét

Piéu 4. Giai thich tir ngir
1. Nguoingi bg cua Cong ty la:

- Chu tich Hoi dong quan tri, thanh vién Hoi dong quan tri, nguoi dai dién theo phap luat,
Giam doc, Pho Giam doc, Giam doc tai chinh, Ké toan trudng va cac chic danh quan ly
tuong duong do Pai hoi dong c6 dong bau hoac Hoi dong quan tri bo nhiém;

- Truong Ban kiém soat va thanh vién Ban kiém soat (Kiém soat vién), thanh vién Ban kiém
toan noi bo;
- Thu ky cong ty, ngudi phu trach quan tri cong ty, ngudi duoc iy quyén cdng b thdng tin

2. Ngay cdng bo thong tin la ngay thdng tin xuét hién trén mot trong cc phuong tién cong
bo thong tin quy dinh tai Bicéu 6 Quy ché nay.

3. Ngay bao cdo vé viéc cdng bé thdng tin 1a ngay guri fax, giri qua thu dién tir, ngay thong
tin duoc tiép nhéan trén hé thong cong bo thong tin cuia UBCKNN, phuong ti¢én cong bo
thdng tin cua SGDCK TP. Ho Chi Minh hodc ngay UBCKNN, SGDCK TP. H6 Chi Minh
nhan dugc van ban bao cao tuy theo thoi diém nao dén trudc.

4, Qéi vai tai liéu dudi dang van ban: Van ban hop 1€ 1a ban chinh hoac ban sao hop I¢. Yéu
cau cua van ban hop I€:



o
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Déi voi van ban cua ca nhan: Vin ban cd ho tén va chit ky cua cé nhan.
Déi véi vin ban cua td chire: Van ban c6 xac nhan cua ngudi c6 tham quyén bao gém: ho
tén, chic vy, chit Ky cta nguoi ¢d tham quyen, dong dau (néu cd).

Bdn scan vén ban ding CBTT phai c6 day da noi dung theo quy dinh déi véi van ban hop 16.

D liéu dién tir dung CBTT la dit liéu c6 dinh dang word/excel/pdf (word/excel st dung
bang m& Unicode).

. Nguoi cong bo thong tin 1a ngudi dai dién theo phép luat caa cdng ty hodc nguoi duoc uy

quyen cdng b thong tin. Nguoi dai dién theo phap luat cua cong ty phai chiu trach nhiém
vé tinh chinh xéc, kip thoi va day du vé thong tin do ngudi duoc uy quyén cong b thong
tin cong bé.

Nguroi ¢6 lién quan 112 ca nhan, t6 chic c6 quan hé véi nhau trong céac truong hop sau
day:

a) Doanh nghiép va nguoi noi b caa doanh nghiép do;

b) Doanh nghiép va to chirc, c& nhan s¢ hiru trén 10% s6 cd phiéu c6 quyén bicu quyét
hoac von gop cua doanh nghiép do;

¢) T6 chirc, ca& nhan ma trong mdi quan hé vai to chic, ca nhan khac truc tiép, gian tiép
kiém soat hoac bi kiém soat bai t6 chire, ca nhan d6 hoac cung vai to chie, ca nhan do
chiu chung mét su kiém soat;

d) C4 nhan va bb d¢, me dé, b nudi, me nuéi, b chong, me chdng, bb vo, me vo, vo,
chong, con dé, con nudi, con dau, con ré, anh rudt, chi rudt, em ruot, anh ré, em ré, chi
dau, em dau cua ca nhan do;

d) Quan hé hop dong trong d6 mot td chirc, ca nhan 1a dai dién cho to chirc, ca nhan kia;

e) To chiic, ca nhan khac 1a ngudi co lién quan theo quy dinh cia Luat Doanh nghiép
59/2020/QH14.

T6 chiic kiém todn durgc chap thugn 12 to chirc kiém toan doc 1ap thudc danh séch céc to
chuc kiém toan dugc Uy ban Chirng khoan Nha nudc chap thuan kiém toan theo quy dinh
cua Luat Chang khoan va phép luat vé kiém toan doc lap.

Piéu 5. Nguyén tic cong bé thong tin

Viéc cong bd thong tin phai day da, chinh xéc, kip thoi theo quy dinh phép luat.

Péi tugng cong bd thong tin theo quy dinh tai Khoan 2 Diéu 1 Quy ché nay phai chiu trach
nhiém vé noi dung thdng tin cdng bd. Truong hop ¢ sy thay doi ndi dung thong tin da
cong bé, Poi tugng cong b thdng tin phai cong bd ndi dung thay doi va 1y do thay doi so
V6i thong tin da cong bd trude do.

[ Y] Theo quy dinh tai Diéu 4 Lugt Chimng khoan sé 54/2019/QH14 ngay 26 thing 11 nim 2019

5



3. Khi cong bo thong tin, Doi tugng cong bo thong tin theo quy dinh tai Khoan 2 icu 1 phai
dong thoi bao cao Uy ban Ching khodn Nha nudc va S¢ Giao dich Ching khoan Thanh
pho Ho Chi Minh vé noi dung théng tin cong bo, bao gom day du céac théng tin theo quy
dinh.

4. Viéc cdng b cac théng tin ca nhan bao gém: Can cudc cong dan, Chirng minh nhan dan,
Chuang minh quan nhan, Ho chiéu con hiéu luc, dia chi lién lac, dia chi thuong tra, sb dién
thoai, sb fax, thu dién tu, sb tai khoan giao dich ching khoan, sé tai khoan luu ky chtng
khoén, s6 tai khoan ngan hang, ma sé giao dich caa nha dau tu nuéc ngoai, to chirc kinh té
6 vbn dau tu nuéc ngoai sé hitu trén 50% von diéu 1é chi duoc thuc hién néu chu thé lién
quan dong .

5. Trudng hop thong tin cong bé bao gom cac thong tin ca nhan quy dinh tai Khoan 4 biéu 5
Quy ché hay va cac dbi twong cdng b théng tin khong ddng y céng khai cac thdng tin hay
thi phai guri Uy ban Chang khoan Nha nuéc va S¢ Giao dich Ching khoan Thanh phé Hb
Chi Minh 02 ban tai liéu, trong d6 01 ban bao co vé viéc cong b thong tin bao gom day
du théng tin c& nhan va 01 ban bao céo khdng bao gom thong tin ¢4 nhan dé Uy ban Chiing
khoan Nha nudc va Sé Giao dich Chang khoan Thanh phd H6 Chi Minh thuc hién cong
khai thong tin.

Piéu 6. Phwong tién cong bd thong tin

STT  Déi tweng tiép nhan CBTT Phuong tién CBTT
1 | Congty Chuyén muc vé Quan hé c6 dong (nha dau tu)
trén trang thong tin dién tir (website) cia Cong
ty.(*)

2 | Uy ban Ching khoan Nha nuéc | Hé théng cong bé théng tin caa Uy ban Ching
khoén Nha nudéc - IDS Pro.

3 | SoGiaodich Chung khoan Thanh | Trang thong tin dién tir cua S¢ Giao dich
pho Ho Chi Minh Chirng khoan Thanh pho H6 Chi Minh - Hé
thong ECM

4 | Phuong tién thong tin dai ching | Trang thong tin dién tir cua Tong cong ty luu
khac theo quy dinh ctaa phép luat | ky va bu trir chiing khodn Viét Nam.
trong mat so truong hop o o
Bao in, Bao dién tu,v.v...

(*) Luu y:

- Truong hop nghia vu cong bé thong tin phat sinh vao ngay nghi, ngay 1é, Cong ty van thyc
hi¢n cong bé théng tin trén Chuyén muc vé Quan hé cé déng ciia Cong ty vao ngay nghi,
ngay 1é theo quy dinh phap lugt. Cong ty thuc hién day dii nghia vu cong b thdng tin theo
quy dinh phap lugt vao ngay lam viéc lién sau ngay nghi, ngay 1é .

- Cong ty khi ldp trang théng tin dién tir phdi bao céo véi Uy ban Chitng khodn Nha nuéc,
S¢ giao dich chitng khodn va céng khai dia chi trang théng tin dién tir va moi thay doi lién
quan dén dia chi nay trong thoi han 03 ngay lam vige, ké tir ngay hoan tat viéc ldgp trang
théng tin dién tir hodc khi thay déi dia chi trang théng tin dién tir nay.



- Trang théng tin dién tir phdi hién th thoi gian dang tdi théng tin, dong thoi phdi dam bdo
nha dau tw c6 thé dé dang tim kiém va tiép cdn duwoc cac dit liéu trén trang théng tin dién
twr do.

- CA&c thong tin cong bé dinh ky, thdng tin vé viéc dang ky cong ty dai ching phdi duwoc luu
gii dudi dang van ban (néu c6) va dir liéu dién tir toi thiéu 10 nam. Céc théng tin ndy phai
dwoc luu gitk VA truy cdp dwoc trén trang théng tin dién tir ciia doi turong cong bo thdng
tin toi thiéu la 05 nam;

- Cac thdng tin cong bé bdt thirong hodc theo yéu cdau hodc cac hoat déng khac phdi diwroc
leu gitr Va truy cdp dwoc trén trang théng tin dién tir ciia doi twong céng bo thdng tin toi
thiéu 05 ndam.



CHUONG II: NOI DUNG CONG BO THONG TIN
Piéu 7. Luwu d6 thuc hién

1. Ap dung cac phong ban lién quan theo quy dinh tai Piém a va b Khoin 2 Biéu 1 Quy
che nay

CAC PHONG BAN LIEN QUAN

y

_ NGUOI CONG BO THONG TIN
(Tong hep, kiem tra, pvhé duyét, doi chiéu va sogn thdo
véin ban cong bo; kiém sodt, lwu trii tai ligu CBTT)

1 v v \4

WEBSITE TRUONG HQP KHAC
CONGTY UBCKNN HOSE (VSD, Bio in, B4o dién tir...)




2. Ap dung déi véi cac ddi tweng khac (**)

CAC POI TUQONG KHAC

\ 4

\ 4

CONG TY

HOSE

UBCKNN

1
I
I
I
\4
B

NGUOI CONG BO THONG TIN

A4

WEBSITE
CONG TY

GhichG: ——» :Gui tryc tiép Cong ty, UBCKNN va HOSE

—==> :Ngudi Cong bé thdng tin tiép nhan thdng tin tir dbi twong khac thuc

hién ra soat va cong bé 1én Website cong ty.

(**) Poi twong khdc la doi twong Quy dinh tai Piém ¢ Khodn 2 Piéu 1 Quy ché nay gom
Nguoi ngi bg, nguoi ¢o lién quan cua nguoi Ngi bg, co dong lom, nhém nguoi co lién quan

nam gz tir 5% tré 18n so o phiéu cd quyén biéu quyét cia Cong ty.



Piéu 8. Céc ndi dung cdng bd thdng tin

1. CAc phong ban lién quan theo quy dinh tai Piém ava b Khodn 2 Piéu 1 thuc hién
CBTT theo quy dinh theo tirng Phu luc cu thé trong Quy ché nay:

a) Thu ky Cong ty: Phu lyc 1.1: THU KY CONG TY
b) Phong Ké toan Tai Phu luc 1.2: PHONG KE TOAN TAI CHINH
chinh:

¢) Phong T6 chac Hanh  Phu luc 1.3: PHONG TO CHUC HANH CHINH
chinh

2. Cac d6i twong khac thuc hién CBTT theo quy dinh tai Phu luc 2 Quy ché nay.
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CHUONG III. TRACH NHIEM THUC HIEN VA XU LY VI PHAM

Piéu 9. Trach nhiém phédi hep giira ngwoi CBTT va cac phong ban lién quan

1.

Ngudi cong bd thdng tin chiu trach nhi¢m vé thyc hién nghia vu cong bo thdng tin cua
Cong ty voi UBCKNN, SGDCK, nha dau tu va nhirng ngudi co lién quan khac theo cac
quy dinh cua phép luat va bieu 1€ cua Cong ty.

Nguoi ¢éng bd théng tin trong pham vi chirc ning ciia minh tiép nhan, xir ly cac thong
tin tir cAc phong ban chirc ning cung cap cac thdng tin theo noi dung Quy trinh nay.
Truong cac phong ban chice néng chiu trach nhiém vé tinh chinh xac va kip thoi cua cac
théng tin cung cap cho ngudi cong bé théng tin

Ddi véi nhitng thong tin bat thuong, thdng tin cung cap theo yéu cau phai cong b6 theo
quy dinh, cac phong ban lién quan (noi phat sinh thong tin can cung Cap) c6 trach nhiém
cung cap thdng tin cho ngudi cong bé thdng tin trong vong 4 gio ké tir khi phat sinh s
kién cong bé thong tin.

Nguoi cdng bd thong tin phai giam sat viéc cong b thdng tin va bao cao Hoi dong quan
tri ket qua thuc hién.

Piéu 10. Xir ly vi pham vé cong bé thong tin

1.

Céc doi tuong dugc quy dinh tai Khoan 2 Diéu 1 Quy ché nay ¢é hanh vi vi pham cac quy
dinh tai Quy che nay, vi pham céc quy dinh cua phap lut gay thiét hai cho Cong ty lién
quan den viéc thuc hién, quan ly hoat dong céng bo thong tin thi tuy theo tinh chat, mac
do vi pham ma bi xir ly k}”/\luat, Xt phat hanh chinh hoac bi truy ctu trach nhiém hinh sy;
neu gay thiét hai thi phai boi thuong theo quy dinh cta phap luat.

Viéc xur Iy vi pham vé cdng bd thong tin dugc thuc hién theo Nghi dinh sé 156/2020/ND-
CP ngay 31/12/2020 quy dinh xt phat vi pham hanh chinh trong linh vyc ching khoén va
thi trrong chirg khoan va cac van ban phap luat c6 lién quan khac.

Giam doc ¢6 quyén dua ra cac hinh thac xir 1y vi pham phl hop véi chirc ning va quyén
han ctia minh d6i véi cac trueong hop vi pham vé Quy ché cong bo thdng tin nay.

Truong hop vi pham nghiém trong, vuot qua tham quyén giai quyét ciia Giam doc, Giam
doc sé bao cdo Hoi dong quan tri xtr ly vi pham theo quy dinh.

Piéu 11. Tham quyeén xir ly vi pham

1.

2.

Pbi véi vi pham phat sinh tir ngudi cong b thong tin: Viéc xt 1y vi pham sé dugc thyc
hién theo quy dinh phap luat va tham quyen caa Hoi dong quan tri.

Déi véi vi pham phat sinh tir ca nhan truc thugc phong ban Viéc xu ly vi pham s& duoc
thuc hién theo quy dinh phép luat va tham quyén cia Giam doc.

Piéu 12. Trién khai thuc hién

1.

2.

Can ctr vao noi dung Quy trinh, cac ddi tugng co lién quan co trach nhiém trién khai thyc
hién.

Trong truong hop ¢6 nhimg quy dinh cua phap luét c6 lién quan dén nghia vu CBTT chua
dugc deé cap trong quy trinh nay hoac trong truong hop ¢6 nhiing quy dinh méi cua phép
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luat khac voi nhitg diéu khoan trong Quy trinh thi nhitng quy dinh phap luat d6 duong
nhién dugc &p dung va diéu chinh nghia vu céng bd thdng tin cia cac dbi twong c6 nghia

vu CBTT lién quan.

3. Viéc sira d6i bo sung Quy trinh nay do Chi tich HDQT quyét dinh sau khi dugc Hoi dong
Quan tri théng qua.

TM. HOI PONG QUAN TRI

Ky bdi: Nguyén Téng Dang
Khoa

Chirc vu: Chu tich hi dong
quan tri

Ky ngay:25.01.2022
15:48:33

Nguyén Tong Ping Khoa
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PHU LUC 1: HUONG DAN CBTT CAC PHONG BAN LIEN QUAN

PHU LUC 1.1: THU KY CONG TY

Stt

Noi dung

Theoi han cung
cap thong tin

Thoi han cong bé
thong tin

Ghi chu

1. CONG BO THONG TIN PINH KY

1 Bao céo thuong nién Cham nhét 18 ngay | Cham nhét 20 ngay
sau ngay cong bé | sau ngay cong bd béo
bado cao tai chinh | cao tai chinh nam
nam duoc kiém | duoc  kiém  toan
toan nhung khong duoc

vuot qua 110 ngay,
ké tir ngay két thdc
nam tai chinh

2 B4o cao tinh hinh quan tri | Cham  nhat 28 | Cham nhat 30 ngay,
cong ty ban nién ngay, ké tr ngay | ké tir ngay két thic

két thic 06 thang | 06 thang dau nim
dau nim duong lich | duong lich

3 B4o cao tinh hinh quan tri | Cham nhat 28 | Cham nhat 30 ngay,
cong ty nam ngay, ké tr ngay | ké tir ngay két thic

két thiic nam duong | nam duong lich
lich

4 Bang cung cap thong tin vé | Ngay sau khi Béo | Gui kém Bé&o céo
quan tri Cong ty theo Mau | céo tinh hinh quan | tinh hinh quan trj
CBTT/SGDHCM-03: tri cong ty duoc | cong ty dén So Giao
- Mot ban bao cdo | Nguoidai diéntheo | dich Chang khoan
- Mot ban dir liéu dién tir | phap  luat  phé | TP. H6 Chi Minh
theo dinh dang Excel duyeét.

5 Cong bé thdng tin vé viéc lap | ToI thiéu 24 ngay | T6i thiéu 20 ngay
danh sach c6 dong co quyén | trude ngay ding ky | trudc ngay dang ky
tham du hop Pai hoi cudi cling cudi cling

6 Tai liéu hop Pai hoi dong ¢ | Cham nhat 25 ngay | Cham nhéat 21 ngay
dong truéc ngay Kkhai | trugc ngay khai mac

mac hop PHPCP | hop PHPCP (Néu
Piéu 1é Céng ty
khong quy dinh thoi
han khac dai hon)

7 Bién ban hop va Nghi quyét | Trong thoi han 04 | Trong thoi han 24

cua DPHDCD va bo tai liéu
théng qua tai Dai hoi
Truong hop Dai hgi déng co
dong thong qua viéc huy
niém yét, cong ty phdi cong
bo thong tin vé viéc hiy niém
yét kém theo ty Ié thong qua

gior ké tir khi théng
qua Nghi quyét va
Bién ban  hop
DHDCD

gio ké tir khi théng
qua Nghi quyét va
Bién ban hop
DHDCD
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Stt

Noi dung

Theoi han cung
cap thong tin

Thoi han cong b
thong tin

Ghi chu

cua co dong khong phdi la co
dong lon.

cong bd thdng tin vé viéc 1ap
danh séch c6 déng co quyen
tham du hop Pai hoi ddng cd
dong

Ti thiéu 24 ngay
trude ngay dang ky
Ccuoi cung

Téi thiéu 20 ngay
trudc ngay dang ky
cuoi cung

Phiéu ldy y kién, du thao
Nghi quyét PHPCD va céac
tai liéu giai trinh du thao
Nghi quyét

Cham nhit 12 ngay
trudc thoi han phai
guri lai phiéu lay y
kién (Néu biéu 1¢
Cong ty khdng quy
dinh thoi hgn khac
dai hon)

Cham nhit 10 ngay
trudc thoi han phai
gui lai phiéu ldy y
kién (Néu Dieu l¢
Cong ty khéng quy
dinh thoi han khéac
dai hon)

10

Bién ban kiém phiéu va Nghi
quyét cla DHPCD
Trwong hop Pai hgi dong co
dong thoéng qua viéc huy
niém yét, cong ty phai cong
bo théng tin vé viéc hiy niém
yét kém theo ty I¢ thong qua
ciia Co déng khong phdi la cé
dong lon.

Trong thoi han 04
gior ké tir khi théng
qua Nghi quyét va
Bién ban  kiém
phiéu lay y kién co
dong

Trong thoi han 24
gio ké tir khi thong
qua Nghi quyét va
Bién ban kiém phiéu
lay y kién c6 dong

11

Danh sach ¢6 dong nha nuéc,
¢ dong chién lugc, co dong
I6n va ¢ phiéu quy tai thoi
diém 06 thang ddu nim
duong lich

Cham nhit 1a ngay
08/06

(Can cur trén danh
sach co dong duwoc
chot dén thoi diém
gan nhdt  truéc
ngay 31/05)

Cham nhit 1a ngay
10/06

(Can ciwr trén danh
sach cé déng duwoc
chot dén thoi diém
gan nhat tréc ngay
31/05)

12

Danh s&ch c¢6 dong nha nuéc,
¢ dong chién lugc, ¢ dong
I6n va cb phiéu quy tai thoi
diém 06 thang cudi nim
duong lich

Cham nhat 1a ngay
08/12(Can cur trén
danh sach cé déng
dwot chét dén thoi
diém gan  nhat
trueéc ngay 30/11)

Cham nhat 1a ngay
10/12(Can cur trén
danh sach cé déng
dwotc chét dén thoi
diém gan nhat truéce
ngay 30/11)

2. CONG BO THONG TIN BAT THUONG

13 Quyét dinh mua lai ¢ phiéu | Trong thoi han 04 | Trong thoi han 24
hoic ban ¢ phiéu quy. gior ké tir khi quyét | gio
dinh mua lai co
phiéu hodc ban cd
phiéu quy
14 Quyet dinh ngay thuc hién | Trong thoi han 04 | Trong thoi han 24

quyén mua co phan cua
ngudi so hitu tréi phiéu kém
theo quyén mua c6 phan

gio ké tir khi quyét
dinh ngay thuc hién
quyén mua co phan

gio
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Stt

Noi dung

Theoi han cung
cap thong tin

Thoi han cong b
thong tin

Ghi chu

hodc ngay thuc hién chuyén
doi trai phicu chuyén doi
thanh c6 phicu

cia nguoi s& hiu
trai phiéu

15

Quyét dinh chao ban ching
khoan ra nudc ngoai va cac
quyét dinh lién quan dén viéc
chao béan, phat hanh chung
khoan theo quy dinh phéap
luat vé doanh nghiép.

Trong thoi han 04
gio ké tir khi quyét
dinh  chao ban
chung khoan ra
nuGC Nngoai va céc
quyét dinh lién
quan dén viéc chao
ban, phat hanh
ching khoan

Trong thoi han 24
gio

16

Quyét dinh vé& muc cé tic,
hinh thtc tra co tac, thoi gian
tra ¢ tac; quyét dinh tach,
gop o phiéu.

Trong thoi han 04
gio ké tur khi phét
sinh su kién

Trong thoi han 24
gio

17

Quyét dinh ban hanh, sua
dol, bo sung biéu I¢.

Trong thoi han 04
gio ké tur khi phét
sinh su kién

Trong thoi han 24
gio

19

Quyét dinh chién luoc, ké
hoach phat trién trung han va
ké hoach kinh doanh hang
nam cua cong ty.

Trong thoi han 04
gio ké tur khi phat
sinh su kién

Trong thoi han 24
gio

19

Quyét dinh tham gia gop vén
thanh lap, mua dé ting so
hitu trong mot cong ty dan
dén cong ty do tro thanh
cong ty con, cdng ty lién két
hodc ban dé giam s& hitu tai
cong ty con, cdng ty lién két
din dén cong ty d6 khong
con la coéng ty con, cong ty
lien két hozc giai thé cong ty
con, cong ty lién két.

Trong thoi han 04
gio ké tur khi phat
sinh sy kién

Trong thoi han 24
gio

20

Quyét dinh cua DHDCD
hoac HDQT thong qua hop
dong, giao dich giira cong ty
v&i nguoi noi bo hodc nguoi
co lién quan nguoi cd lién
quan cua nguoi ndi bo hoac
nguoi ¢o lién quan cuaa cong
ty dai chung;

Trong thoi han 04
gio ké tu khi
PHDCP  hoic
HDPQT ban hanh
Quyét dinh thong
qua hop dong giao
dich

Trong thoi han 24
gio

21

Truong hop cbng ty phat
hanh thém c6 phiéu hozc trai
phiéu chuyén doi, co phiéu
vu ddi thanh ¢ phiéu ké tir

Trong thoi han 04
gio ke tir khi cobng
ty béo cao

Trong thoi han 24
gio
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Stt Noi dung Thoi han cung Thoi han cong b Ghi chu
cip thong tin thong tin
khi cong ty bao céo | UBCKNN vé két
UBCKNN vé két qua phat | qua phat hanh
hanh, két qua chuyén doi
theo quy dinh phap luat vé
phat hanh chirng khoan;
22 Truong hop cong ty mua lai | Trong thoi han 04 | Trong thoi han 24
c6 phiéu cua chinh minh | gio ké tir khi cong | gio
hoic ban cb phiéu quy, ké tir | ty bdo céo két qua
khi cOng ty bao cao két qua | giao dich co phiéu
giao dich cb phiéu quy theo | quy
quy dinh phap luat vé giao
dich c6 phiéu quy;
23 Truong hop cdng ty mua lai | Trong thoi han 04 | Trong thoi han 24
co phiéu cua can bo cong | gio ké tir khi ké tir | gio
nhan vién theo chwong trinh | ngdy hoan tat céc
Iya chon cua nguoi lao dong | giao dich.
trong cdng ty hoac mua lai c6
phiéu ¢ caa cong ty thong
qua cbng ty chang khoan;
cong ty ching khoan mua cd
phiéu caa chinh minh theo
yéu cau caa khach hang hoic
dé sira 16i giao dich, cong ty
CBTT trong vong 10 ngay
dau tién cta thang trén co s
cac giao dich di hoan tat va
cap nhat &én ngay CBTT.
24 Cong ty nhan dugc don xin | Trong thoi han 04 | Trong thoi han 24
tir chac cua nguoi noi bo | gio ké tir khi nhan | gio
(cdng ty can néu rd vé thoi | duoc don xin tir
diém hiéu lyc theo quy dinh | chuc
tai Luat Doanh nghiép va
Piéu Ié cong ty)
25 Cong ty gui (Ban ctng) cho | Trong thoi han 04 | Trong thoi han 24
Uy ban Chuang khoan Nha | gio ké tir thoi diém | gio
nuéc Ban cung cap thong tin | ban  hanh  quyét
ciia ngudi noi bd méi (néu | dinh - bd  nhiém
c6) theo Phy luc s6 03. nguoi Noi bd mai
26 Cong ty gui cho SGDCK | Trong thoi han 04

Ban cung cip thong tin
(trudng hop bd nhiém ngudi
noi bo maéi) theo Phu luc sé
03 kém theo va Danh sach
nguoi Noi bo va nguoi ¢o lién
quan theo mau
CBTT/SGDHCM-05.

gio ké tir thoi diém
ban hanh quyét
dinh b6 nhiém
nguoi Ndi bd mai

Trong thoi han 24
gio
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Stt

Noi dung

Theoi han cung
cap thong tin

Thoi han cong b
thong tin

Ghi chu

27

Truong hop c6 sy thay doi
nguoi ¢o lién quan cua nguoi
noi bo, Cong ty bao céo cho
SGDCK Vé thay d6i ngudi co
lién quan cua nguoi ndi bo
theo mau CBTT/SGDHCM-
06.

Trong vong 02
ngay lam viéc ké tur
ngdy thay  doi
ngudi co lién quan
cua nguoi noi bo

Trong vong 03 ngay
lam viéc ke tir ngay
thay doi

28

Truong hop thanh vién Hoi
ddng quan tri, Kiém soat
vién ¢6 don xin tir nhiém khi
chua dugc thdng qua tai Dai
hoi dong co dong, to chic
niém yét thuc hién cong bd
don xin tur nhiém Trong thoi
han 24 gid ké tir khi nhan
duoc don xin tir nhiém.

Trong thoi han 04
gio ké tir khi nhan
duoc don xin tu
nhiém.

Trong thoi han 24
gio

29

Quyét dinh mua, bén tai san
hoac thuc hién céc giao dich
c6 gia tri 16n hon 15% tong
tai san cua cong ty can cu
vao bao cao tai chinh nam
gan nhat dugc kiém toan
hoac bao céo tai chinh 06
thang gan nhat duoc soat xét.
Truong hop cong ty dai
chdng la céng ty me thi can
ctr vao bao céo tai chinh hop
nhat;

Trong thoi han 04
gio ké tir khi ban
hanh Quyét dinh
mua, ban tai san
hoac thuc hién cac
giao dich c6 gia tri
I6n hon 15% tdng
tai san cua cong ty

Trong thoi han 24
gio

30

Truong hop cong ty nhan
biét duoc su kién, théng tin
lam 4nh hudng dén gia
chtng khoan cua chinh cong
ty, cong ty phai xac nhan
hogc dinh chinh vé su kién,
thong tin do;

Trong thoi han 04
gio ké tir khi cong
ty nhan biét duoc
su kién, thong tin
lam anh huong dén
gid chung khoén
cua chinh cong ty

Trong thoi han 24
gio

31

Puoc chap thuan hoac hiy
bo niém yét tai S¢ giao dich
chirg khoan nudc ngoai.

Trong thoi han 04
gio ké tir khi nhan
dugc van ban chap
thuan hoac hay bo
niém yét tai S¢ giao
dich chang khoan
nudC ngoai

Trong thoi han 24
gio

32

Quyét dinh tang, giam von
diéu lé.

Trong thoi han 04
gio ké tir khi quyét
dinh tang, giam vdn
diéu Ig

Trong thoi han 24
gio
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Stt

Noi dung

Theoi han cung
cap thong tin

Thoi han cong b
thong tin

Ghi chu

33

Quyét dinh gop vén dau tu
vao mét t6 chuec, du an, vay,
cho vay hoac cac giao dich
khac vai gia tri toer 10% tro
Ién trén tong tai san cua cong
ty tai BCTC niam gan nhat
duoc kiém toan hoic BCTC
ban nién gan nhit dugc soat
Xet.

Trong thoi han 04
gio ke tur khi quyet
dinh gop von dau tu

Trong thoi han 24
gio

34

Quyét dinh gdp von c6 gia tri
tir 50% tro 1én von diéu lé
cia mot t6 chirc (xac dinh
theo vdn diéu I¢ cua td chic
nhan vén gop trudc thoi
diém gop vén)

Trong thoi han 04
gio ke tir khi quyet
dinh gbp von

Trong thoi han 24
gio

34

Theo yéu cau caa Uy ban
Chung khoan Nha nudc, So
Giao dich Ching khoan khi:

1) Xay ra sy kién anh huong
nghiém trong den loi ich
hop phép cuia nha dau tu;

2) CO thong tin lién quan
dén cong ty anh huong
I6n dén gia chung khoan
va can phai xac nhan
thong tin do.

Trong thoi han 04
gio ke tur khi nhan
duoc yéu cau

Trong thoi han 24
gio tur khi nhan dugc
yéu cau

35

Thuc hién  CBTT cho
UBCKNN, VSD, bao céo
cho SGDCK dong thoi
CBTT vé ngay dang ky cudi
cung dy kién thuc hién
quyén cho ¢ dong va cac tai
liéu lién quan.

Cham nhét 24 ngay
lam viéc trudc ngay
dang ky cudi cing
du kién (thuc hién
quyén tham dy hop
DPHDCD)

Cham nhét 20 ngay
lam viéc trudc ngay
dang ky cudi cing du
kién  (thuc  hién
quyén tham du hop
PHDCD)

Cham nhéat 8 ngay
lam viéc trudc ngay
dang ky cudi cing
du kién (thuc hién
cac quyén khéc)

Cham nhit 10 ngay
lam viéc trudc ngay
dang ky cudi cung du
kién (thuc hién cac
quyén khac)

36

"T6 chac niém yét gai cho
SGDCK TP HCM (HOSE)
cac tai liéu sau:

a. Mot (01) ban tém tat s6 ¢
dong cua cong ty tai ngay
dang ky cuoi cung dé thuc

Trong vong 12
ngay ké tu ngay
dang ky cudi cung

Trong vong 15 ngay
ké tr ngay dang ky
Cuoi cung
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Stt

Noi dung

Theoi han cung
cap thong tin

Thoi han cong b
thong tin

Ghi chu

hien quyén theo mau

CBTT/SGDHCM-09.

b. Mot (01) ban dit ligu dién
tir dinh dang excel danh sach
cd dong tai ngay chét danh
sach thuc hién quyén.”

37

Cong b thong tin vé hoat
dong chao ban, phat hanh,
niém yét, dang ky giao dich
va bao céo st dung vén.

Khi phat sinh su
ki¢n, Cong ty lién
hé don vi tu van dé
hoan tat cac thu tuc
co lién quan theo
quy dinh

Theo quy dinh phép
luat vé chao ban,
phét hanh, niém yét,
dang ky giao dich
chirng khoén

38

Cong bd thong tin vé ty 1& so
hiru nudc ngoai

Khi phat sinh su
kién, Cong ty lién
hé don vi tu van dé
hoan tat cac thu tuc
co6 lién quan theo
quy dinh

Theo quy dinh phép
luat CK huéng dan
hoat dong dau tu
nudéC ngoai  trén
TTCK Viét Nam

39

cong bd thdng tin vé giao
dich mua lai cb phleu cua
chinh minh, ban c6 phiéu

quy

Khi phat sinh su
kién, Cong ty lién
hé don vi tu van dé
hoan tat cac thu tuc
co6 lién quan theo
quy dinh

Theo quy dinh phép
luat vé viéc mua lai
co phiéu caa chinh
minh, ban c6 phiéu
quy

40

Cong ty dang ky mo hinh
céng ty va loai bao céo tai
chinh phai céng bé thong tin
sau khi dang ky ngay giao
dich dau tién hoic dang ky
lai loai bao cao tai chinh khi
thay ¢6i mé hinh céng ty (do
tham gia gop von thanh lap,
mua dé ting so hitu trong
mét cong ty dan dén cong ty
do tré thanh cong ty con,
cbng ty lién doanh, cbng ty
lien két hoac ban dé giam so
hitu tai cong ty con, cong ty
lien két, dan dén cong ty do
khéng con la cbéng ty con,
cong ty lién doanh, cong ty
lien két hoic giai thé cong ty
con, cong ty lién doanh, céng
ty lién két hoic thanh lap,
giai thé don vi truc thudc)
theo mau CBTT/SGDHCM-
07.

Trong thoi han 04
gio ké tur khi phat
sinh su kién

Trong thoi han 24
gio

Phong Ké toan
Tai chinh phdi
hop cung Thu
ky cong ty
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PHU LUC 1.2: PHONG KE TOAN TAI CHINH
(Phéi hop cung Thu ky cong ty khi cong bd thng tin)

cao tai chinh phai giai trinh
nguyén nhan khi xay ra 1
trong cac trueong hop sau:

- Loi nhuan sau thué thu
nhap doanh nghiép tai B&o
céo két qua hoat dong kinh
doanh cua ky cong b thay
d6i tir 10% tro 1én so V6i
bao cao cung ky nam trudc;

- Loi nhuan sau thué trong
ky bao céo bi 15; hoic
chuyén tir 14 ¢ béo cao
cling ky nam truéc sang 16
o ky nay hoac nguoc lai;

- Loi nhuan sau thué trong
ky bao cao c6 su chénh léch
trudc va sau Kkiém toan
hoac soat xét tir 5% tro 1én,
chuyén tir 16 sang 14i hoic
nguoc lal.

Bao cao tai chinh can
giai trinh

thoi vai Bao céo tai chinh
can giai trinh

Stt N@i dung Thoi hancung cap | Thoi han cong bé théng | Ghi chd
thong tin tin
1. CONG BO THONG TIN PINH KY
1 | Béo cao tai chinh quy Trong thoi han 17 ngay | Trong thoi han 20 ngay ké
ké tir ngay ket thic quy | tir ngay két thac quy
2 | Bdo cdo tai chinh quy da | Trong thoi han 03 ngay | Trong thoi han 05 ngay ké
duoc soat xét (néu co) ke tr ngay to chirc kiém | tir ngay to chirc kiem toan
toan ky bao cao kiém | ky nhung khong dugc vugt
toan qua 45 ngay ké tu ngay két
thuc quy
3 | Béo cdo tai chinh ban nién | Trong thoi han 03 ngay | Trong thoi han 05 ngay ké
da dugc soat xét ké tir ngay t6 chuc kieém | tir ngay to6 chac kiém toan
toan ky ky nhung khong dugc vuot
qua 45 ngay ke tir ngay ket
thic 06 thang dau nam tai
chinh.
4 | Béo céo tai chinh nam da | Trong thoi han 08 ngay | Trong thoi han 10 ngay ké
dugc kiem toan ké tir ngay to6 chuc kieém | tir ngay to6 chac kiém toan
toan ky ky nhung khong dugc vuot
qua 90 ngay ké tir ngay ket
thiic nam tai chinh
5 | Khi cdng b thong tin B4o | Cung cip ddng thoi véi | Cong bd théng tin ddng
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Stt

Noi dung

Thai han cung cap
thong tin

Thoi han cong bé théng
tin

Ghi chu

CONG BO THONG TIN BAT THUONG

Tai khoan cua cong ty tai
ngan hang, chi nhanh ngén
hang nudc ngoai bi phong
toa theo yéu cau cia co
quan c6 tham quyén hogc
khi t6 chac cung tng dich
vu thanh toan phat hién co
dau hiéu gian 1an, vi pham
phap luat lién quan dén tai
khoan thanh toan; tai khoan
duogc phép hoat dong tro lai
sau khi bi phong toa.

Trong thoi han 04 gio ké
tur khi phat sinh su kién

Trong thoi han 24 gio

Quyét dinh thay doi ky ké
toan, chinh sach ké toan ap
dung (trir treong hop thay
d6i chinh sach ké toan ép
dung do thay ddi quy dinh
phép luat).

Trong thoi han 04 gio ké
tur khi phat sinh su kién

Trong thoi han 24 gio

Thong bdo doanh nghiép
kiém toan di ky hop dong
kiém toan BCTC nam hodc
thay ddi doanh nghiép
Kiém toan (sau khi da ky
hop dong).

Trong thoi han 04 gio ké
tur khi phat sinh su kién

Trong thoi han 24 gio

Viéc hiuy hop ddng kiém
toan da ky

Trong thoi han 04 gio ké
tir khi phat sinh su kién

Trong thoi han 24 gio

10

Két qua diéu chinh hoi tb
BCTC (néu co).

Trong thoi han 04 gio ké
tir khi phat sinh su kién

Trong thoi han 24 gio

11

Y kién khdng phai la y kién
chap nhan toan phan cua
kiém toan vién dbi véi
BCTC.

Trong thoi han 04 gio ké
tir khi nhan dugc y kién
khéng phai 1a y kién
chap nhan toan phan cua
kiém toan vién ddi Voi
BCTC.

Trong thoi han 24 gio

12

Quyét dinh xir phat Vi
pham phap luat ve thue.

Trong thoi han 04 gio ké
tur khi nhan duoc Quyeét
dinh x& phat

Trong thoi han 24 gio

13

Sau khi thay doi ky ké toan,
cong ty dai ching cong bd
bao cao tai chinh cho giai
doan giita 02 ky ké toan cua
nam tai chinh cli va nam tai
chinh méi theo quy dinh

Trong thoi han 08 ngay,
ké tir ngay té chirc kiém
toan ky nhung khong
qua 90 ngay ké tir ngay
bat dau cta nam tai
chinh méi.

Trong thoi han 10 ngay, ké
tir ngay t6 chac kiém toan
ky nhung khong qua 90
ngay ké tir ngay bat dau cua
nam tai chinh mai.
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Stt Néi dung Thoi hancung cadp | Theoi han cong b6 thong | Ghi chu
. thong tin tin
phap luat vé ké toan doanh
nghigép.
14 | Tong tai san (ghi trong s6 | Trong vong 12 ngay ké | CBTT va béo cho céc chi
ke toan) giam hon 10% do | tir ngay hoan tat thanh | ng trong vong 15 ngay ke
mua lai ¢6 phiéu cua chinh | toan tir ngay hoan tat thanh toan
minh
15 | Cong ty dang ky mé hinh | Trong thoi han 04 gio ké | Trong thoi han 24 gio

cong ty va loai béo céo tai
chinh phai céng bé théng
tin sau khi dang ky ngay
giao dich dau tién hoic
dang ky lai loai bdo céo tai
chinh khi thay d6i mé hinh
cdng ty (do tham gia gop
vén thanh 1ap, mua dé ting
so hiru trong mot cong ty
din dén cong ty do tro
thanh cdng ty con, cong ty
lien doanh, cong ty lién két
hodc ban dé giam so hitu tai
cong ty con, cong ty lién
két, dan dén cong ty do
khéng con la cong ty con,
cong ty lién doanh, cong ty
lien két hoac giai thé cong
ty con, cbng ty lién doanh,
cong ty lién két hozc thanh
lap, giai thé don vi truc
thuoc) theo mau
CBTT/SGDHCM-07.

tur khi phat sinh su kién
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PHU LUC 1.3: PHONG TO CHUC HANH CHINH
(Phéi hop cung Thu ky cong ty khi cong bd thng tin)

Stt Néi dung Thoi han cung cap Thoi han Ghi cha
thong tin cong bé thong
tin

1. CONG BO THONG TIN BAT THUONG

1 Khi nhan dugc van ban cua co quan | Trong thoi han 04 gio | Trong thoi
nha nudc co thé}m quyen hoac khi ké tur khi phét sinh sy | han 24 gio
cong ty co quyet dinh ve tam ngung | ki¢n
mot phan hoac toan b hoat dong
kinh doanh

2 Thay doi noi dung dang ky doanh Trong thoi han 04 gio | Trong thoi
nghiép ké tir khi phéat sinh sy | han 24 gio

kién

3 Bi thu hoi Gidy ching nhan dang ky | Trong thoi han 04 gio | Trong thoi
doanh nghi¢p; sira doi, b6 sung hodc | ke tir khi phat sinh su | han 24 gio
bi dinh chi, thu hoi Giay phép thanh | kién
lap va hoat dong hoac Giay phép hoat
dong;

4 Quyét dinh vé viéc to chic lai doanh | Trong thoi han 04 gio | Trong thoi
nghiép (chia, tach, hop nhat, sap nhap | ke tir khi phat sinh sy | han 24 gio
doanh nghiép), giai thé doanh nghiép. | kién
pha san doanh nghiép;

5 Quyét dinh thay d6i ma so thué, tén | Trong thoi han 04 gio | Trong thoi
cong ty, con dau cua cong ty. ké tur khi phat sinh sy | han 24 gio

kién

6 Quyét dinh thay ddi dia diém, thanh | Trong thoi han 04 gio | Trong thoi
lap mai hoac dong cua tru so chinh, ké tir khi phéat sinh sy | han 24 gio
chi nhanh, nha may, van phong dai kign
dién

7 Quyét dinh vé viéc thay doi, bo Trong thoi han 04 gio | Trong thoi
nhiém mai, bo nhiém lai, bai nhiém ké tr khi ban 7hénh han 24 gio
nguoi Noi bo. Quyet dinh bo nhiém,

bo nhiém lai, bai
nhiém nguoi noi bo

8 Nhan dugc quyét dinh khoi to déi véi | Trong thoi han 04 gio | Trong thoi
cong ty, nguoi ndi bo cua cong ty; ké tr khi nhan duoc han 24 gio
tam giam, truy ctu trach nhiém hinh | cac Quyet dinh lién
su doi vai ngudoi ndi bo cua cong ty. | quan

9 Nhan duoc ban an, quyét dinh da c6 Trong thoi han 04 gio | Trong thoi
hiéu luc phap luat cua Toa an lién ké tir khi nhan dugc han 24 gio

quan dén hoat dong cua cong ty;

ban an, quyét dinh cua
Toa an
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Stt N@i dung Thoi han cung cap Thoi han Ghi chu
thong tin cbng bo théng
tin

10 Cong ty nhan dugc thong bao cua Trong thoi han 04 gio | Trong thoi
Toa &n thu 1y don yéu cau mé thu tuc | ké tir khi nhan dwgc | han 24 gio
pha san doanh nghiép. théng b&o cua Toa an .

11 Khi xay ra cac su kién khac cé anh Trong thoi han 04 gio | Trong thoi
huong 16n dén hoat dong san xuét, ké tir khi Cong ty xay | han 24 gio
kinh doanh hoac tinh hinh quan tri ra cac su kién khac co
ctia cong ty. anh huong 16n d&én

hoat d6ng san xuit,
kinh doanh hodgc tinh
hinh quan tri caa cong
ty.

12 Déi vai céc su kién can co su chap Trong thoi han 04 gio | Cong ty thuc
thuan cua co quan c6 tham quyén ké tir khi nhan dugc | hién cong b

vin ban chap thuan thdng tin theo
hodc khong chap quy dinh ké
thuan cta co quan c6 | tur khi ban
tham quyén. hanh quyét
dinh/nghi
quyét va
cong bd
théng tin
Trong thoi
han 24 gio ké
tur khi nhan
duoc van ban
chap thuan
hoac khéng
chap thuan
Cua co quan
c6 tham
quyeén.
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PHU LUC 2: HUONG DAN CBTT CUA CAC POI TUQNG KHAC

1. C6ng bd thdng tin vé sé hiru ¢ phiéu caa coé déng 16n, nhém ngwdi c6 lién quan nam
gitr tir 5% tré 1én so co phieu co quyen bieu quyet cua Cong ty

- Tb chtic, ca nhan khi trg thanh hoic khéng con 1a ¢6 dong 16n; nhém ngudi 6 lién quan
s& hiru tir 5% tré 18n sb ¢6 phiéu ¢ quyén biéu quyét cua Cong ty phai cong bd thong tin
va bao céo vé giao dich cho Céng ty, UBCKNN va SGDCK theo mau quy dinh tai Mau
14 — CPL tai Phu luc 3 kém theo Quy ché nay trong thoi han 05 ngay lam viéc, ké tir
ngay trd thanh hoic khong con 1a ¢6 dong 16n.

- C0 dong 16n, nhom nguoi ¢6 lién quan nam giir tir 5% tro 18n s6 ¢o phiéu c6 quyen bicu
quyét cua Cong ty khi co thay d6i vé sb luong ¢ phiéu qua cac ngudng 1% sb ¢o phleu
c6 quyén biéu quyét phai CBTT va b&o céo cho Cong ty, UBCKNN, SGDCK theo Mau
15 — CPL tai Phy luc 3 kém theo Quy ché nay trong thai han 05 ngay 1am viéc, ké tur
ngay c6 su thay doi trén.

Ghi chdi: Khong &p dung CBTT déi véi cdc doi twong khdng chu dgng thuc hién giao dich
trong truong hop thay doi ty 1é nam giir c6 phiéu c6 quyén bleu quyet phat sinh do Cong
ty mua lgi ¢ phiéu cia chinh minh hogc phat hanh thém cé phiéu.

Vi du: nha dau tw A sé hitu 5,2% sé luong cé phiéu c6 quyén biéu quyet cua to chirc niém
yét X. Ngay T, ong A dat Iénh giao dich mua vao lam tang ty 1¢ nam gii co phleu X tr
5,2% 1én 5,7%. Tiép sau dé, vao ngay T°, 6ng A dat |énh mua tiép lam ting ty 1é nam giie
c6 phiéu X tir 5,7% Ién 6,1%. Giao dich tai ngay T’ da lam cho ty 1é sé hitu cé phiéu X
Ciia ong A thay doi vieot qua nguéng 6%, do vdy, trong vong 05 ngay 1am viéc, ké tir ngay
két thuic viéc thanh toan giao dich chizng khoén, 6ng A phdi cong bé théng tin va bao cao
cong ty X, Uy ban Chirng khodn Nha nudc va S¢ giao dich ching khoan Vé Viéc thay doi
ty 1 s¢ hiru ¢ phiéu cia minh.

- Cong ty cong bo trén website caa cong ty trong vong 03 ngay lam vigc sau khi nhan dugc
bao cdo lién quan dén su thay doi ty I& s¢ hitu co phiéu, quyén mua co phiéu, chitng chi
quy caa cac ddi tueong nay.

2. Co6ng bd thong tin vé giao dich ciia Ngwoi ndi bd va ngwoi ¢ lién quan cia nguoi ndi
bo

Nguoi ndi bo cia Cong ty va nguoi ¢6 lién quan cua déi twong nay phai céng b thong
tin, bao cao trudc va sau khi thuc hién giao dich cho Céng ty, UBCKNN va SGDCK khi
gia tri giao dich dw kién trong ngay tir 50 triéu ddng tré 1én hodc gia tri giao dich du
kién trong tirng thang tur 200 tri¢u dong tré én tinh theo ménh gia (ddi véi co phleu
trai phiéu chuyén déi) hoic theo gia phat hanh gan nhat (dm v6i ching quyén c6
bie dam) hoac gia tri chuyén nhwong (dm véi quyén mua cé phiéu, quyen mua trai
phiéu chuyen doi), ké ca truong hop chuyén nhwong khéng théng qua hé thong giao dich
tai SGDCK (nhu céc giao dich cho hoic duoc cho, ting hoic duoc tang, thira ké, chuyén
nhuong hoic nhan chuyén nhugng chimg khoan va cac truong hop khéac), cu thé nhu sau:

- Trudc khi thyc hién giao dich: Truéc ngay thuc hién giao dich tbi thiéu 1a 03 ngay lam
viéc, NNB cua Cong ty va NCLQ cua NNB phai CBTT va bao cédo cho UBCKNN,
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SGDCK va Cong ty vé viéc du kién giao dich ¢o phicu ) theo Mau 16 — GD NNB tai Phy
luc 3 kém theo Quy ché nay.

- Thoi han thuc hién giao dich khong duoc qua 30 ngay, ké tir ngay ding ky thuc hién giao
dich va chi duoc bét dau tién hanh phién giao dich dau tién vao ngay giao dich lién sau
ngay cé thdng tin cong bd tir SGDCK (Trir triong hop thuc hién giao dich mua trong
cdc dot phat hanh cé phiéu hogc giao dich chao mua céng khai, déi twong phai CBTT
dwroC mién trir nghia vu quy dinh tai diém nay va thuc hién theo quy dinh phéap lugt ve
hoat dong chao ban, phat hanh, chao mua cong khai).

Ghi chu: NNB cua Cong ty va NCLQ cua NNB khong duoc dong thoi dang ky giao dich
mua va ban cé phieu trong cing mor dot dang ky va phai thuc hi¢n giao dich theo diing
thoi gian va khoi luong da dang ky.

- Sau khi thuc hién giao dich: Trong thoi han 05 ngay 1am viéc, ké tir ngay hoan tat giao
dich (trudng hop giao dich két thic trudc thoi han dang ky) hoic két thic thoi han du
kién giao dich, NNB caa Cong ty va NCLQ cua NNB phai béo céo cho UBCKNN,
SGDCK va Cong ty vé két qua giao dich theo Miu 17 — GD NNB tai Phu luc 3 kém theo
Quy trinh nay, dong thoi giai trinh nguyén nhan khong thuc hién dugc giao dich hodc
khong thuc hién hét khéi luong dang ky (néu co).

3. Ghichu

- NNB cua Cong ty va NCLQ cua NNB chi dugc ding ky va thuc hi¢n giao dich tiép theo
khi da bao cao ket thuc dot giao dich trudce do.

- Truong hop sau khi dang ky giao dich, d6i tuong dang ky giao dich khong con 1a NNB
cua Cong ty va NCLQ cua NNB, doi tuong dang ky giao dich van phai thyc hién viéc
bao c&o va céng bo thong tin theo quy dinh.

- Trudng hop cdng ty ching khoan 1a NCLQ cua NNB cua t6 chuc niém yét, ding ky giao
dich, khi thyc hién sira 13i giao dich ¢ phiéu niém yét, dang ky giao dich, cong ty phai
bao cao UBCKNN, SGDCK va Cong ty trong vong 24 gid, ké tir thoi diém hoan thanh
giao dich sira 16i.

- Trudng hop cdng ty me hoac céc to chac chinh tri, t6 chiic chinh tri - x& hoi cia Cong ty
(cong doan, doan thanh nién...), c& nhan gitr chirc danh quan 1y khac theo quy dinh tai
Diéu 18 cdng ty thuc hién giao dich c6 phiéu phai thuc hién nghia vu cong bé thong tin
nhu quy dinh d6i v6i ngudi ndi bo.

- Cong ty cong bd trén website ciia cong ty trong vong 03 ngay 1am viéc sau khi nhan duoc
béo c4o lién quan dén giao dich c6 phiéu cua NNB ctua Cong ty va NCLQ cua NNB .

26



PHU LUC 3: CAC MAU BIEU

STT | Ky hiéu miu biéu File miu N@i dung
N w] S Béo céao thuong nién
1 Mau 01 -BCTN Mau 01 - BCTN.docx R B
(Thong tu s0 96/2020/TT-BTC)
N w] = Ban cung céap thong tin ngudi ndi bo
2 | Mau02-BCCTT ow 03 - ,
BCCTT.docx (Théng tu s6 96/2020/TT-BTC)
) WE Béo c40 quan tri 06 thang dau nim/nim
3 Mau 03 - BCQT Mau 03 - BCQT.docx . z
(Thong tu s6 96/2020/TT-BTC)
e Béo c&o tién do str dung vén thu duoc tir dot
x chao ban
4 Mau 04 - BC Mau 04 - BC.docx
(Nghi dinh s6 155/2020/ND-CP)
. Thong tin lién quan dén ngay dang ky cudi cling
N thuc hién quyen cho ¢o dong hién hiru
5 Méu 05 = THQ Mau 05 _ THQ i
(Quyeét dinh 02 /QB-VSD ban hanh ngay 02
thang 01 nam 2020)
) WE Danh séch ¢6 dong nha nudc, ¢ dong chién
6 Mau 06 - DS Mau 06 - DS.docx lugc, co dong 16n va co phieu quy cong ty
(Quyét dinh s6 340 /QD-SGDHCM)
) WE Bang cung cap thong tin vé quan tri cong ty
7 Mau 07 - CCTT Mau 07 - CCTT.docx ) .
(Quyét dinh sé 340/QD-SGDHCM)
W - Danh sach nguoi ndi bo va nhitng nguoi co lién
8 Mau 08 - DSNNB Mau 08 - DS.docx auan
(Quyét dinh s6 340/QD-SGDHCM)
) WE Thay d6i nguoi ¢6 lién quan cia nguoi noi bo
9 Mau 09 - TB Mau 09 - TB.docx . .
(Quyét dinh sb 340/QD-SGDHCM)
W - Dbang ky mo hinh cong ty va loai bdo céo tai
. chinh
10 Mau 10 - DK Mau 10 - DK.docx
(Quyét dinh s6 340/QD-SGDHCM)
e Thay ddi s6 luong cb phiéu c6 quyén biéu quyét
11 | Mau1l-TDCP dang luu hanh

Mau 11 - TDCP.docx

(Quyét dinh s6 340/QD-SGDHCM)
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STT | Ky hiéu miu biéu File miu Néi dung
i WE Tém tit s6 ¢b dong cua cong ty
12 Méu 12 = TTSCD Mau 12 - , ,
TTSCD docx (Quyét dinh sé 340/QD-SGDHCM)
) WE Cong b thdng tin bat thuong
13 Mau 13 - CBTT Mau 13 - CBTT.docx o
(Quyét dinh sé 340/QD-SGDHCM)
e Béo céo vé ngay tro thanh/khéng con 1a cd dong
X Ion
14 Mau 14 - CBL Mau 14 - CDL.docx
(Théng tir 56 96/2020/TT-BTC)
Béo c4o vé giao dich co phiéu cua co dong 1on,
nha déu tu s¢ hitu tr 5% tro 1én s6 ¢o phicu co
N w] = quyen biéu quyet cua cong ty khi co thay doi so
15 Mau 15 - CBbL Mau 15 -CDLdocx luqug c(_)xphiéu qua cac ngudng 1% so co phicu co
quyen bicu quyet
(Théng tir 56 96/2020/TT-BTC)
q Théng bao Giao dich ¢ phiéu cia Ngudi noi bo
x va nguoi cd lién quan caa cua nguoi noi bo
16 Mau 16 - GD NNB Mau 16 -NNB.docx
(Théng tir 56 96/2020/TT-BTC)
e Béo cao Két qua giao dich c6 phiéu caa Nguoi
17 Mau 17 - GD NNB noi bo va nguoi cé lién quan cta ngudi noi bo

Mau 17 - NNB.docx

(Théng tur s6 96/2020/TT-BTC)
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Phu luc IV
Appendix IV
BAO CAO THUONG NIEN
ANNUAL REPORT
(Ban hanh kém theo Théng tw 56 96/2020/TT-BTC ngdy 16 thang 11 nam 2020 cua B trueng

B¢ Tai chinh)
(Promulgated with the Circular No 96/2020/TT-BTC on November 16, 2020 of the Minister of
Finance)
TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
COMPANY’S NAME Poc l1ap - Tw do - Hanh phuc
THE SOCIALIST REPUBLIC OF VIETNAM
S6: ...IBC-..... Independence - Freedom - Happiness

No: ..../BC-....

..., Ngay... thang...nam....
..... month... day...year...

BAO CAO /ANNUAL REPORT

Thwong nién nam /Year

Kinh guri: oo,
TO i

I. Théng tin chung/General information

1. Thong tin khai quat/General information

- Tén giao dich/Trading name:

- Gidy ching nhan dang ky doanh nghiép sé/Business Registration Certificate No.:
- Vén diéu 1&/Charter capital:

- Vén dau tu caa cha so hiru/Owner's capital:

- bia chi/Address:

- Sb dién thoai/Telephone:

- S6 fax/Fax:

- Website;

- M co phiéu (néu co)/Securities code (if any):

- Qué trinh hinh thanh va phét trién/Establishment and development process (ngay thanh lap,
thoi diém niém yet, thoi gian cdc moc su kién quan trong ké tir khi thanh lap dén nay/Date of
establishment, time of listing, and development milestones since the establishment until now).

- Cé&c su kién khac/ Other events:
2. Nganh nghé va dia ban kinh doanh/ Business lines and locations of the business:

- Nganh nghé kinh doanh/Business lines: (Néu cac nganh nghé kinh doanh hoac san pham,
dich vu chinh chiém trén 10% tong doanh thu trong 02 nam gan nhat/Specify major lines of business
or products and services which account for more than 10% of the total revenue in the last 02 years).

- bia ban kinh doanh/Location of business: (Néu cac dia ban hoat dong kinh doanh chinh,
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chiém trén 10% t6ng doanh thu trong 02 nim gan nhat/ Specify major locations of business which
account for more than 10% of the total revenue in the last 02 years).

3. Thong tin vé md hinh quan trj, té chizc kinh doanh va bg may quan 1y/ Information about
governance model, business organization and managerial apparatus

- M6 hinh quan tri (néu rd moé hinh theo quy dinh tai Diéu 137 Luat Doanh
nghiép)/Governance model (as stipulated in Article 137 of the Law on Entrprises).

- Co ciu b may quan ly/Management structure.

- Cé4c cdng ty con, cdng ty lién két/Subsidiaries, associated companies: (Néu danh sach, dia
chi, linh vuc san xuét kinh doanh chinh, vén diéu Ié thuc gép, ty Ié s& hiru ciia Cong ty tai cac cong
ty con, cong ty lién két/Specify the names, addresses, major fields of production and business, paid-
in charter capital, ownership percentages of the Company in such subsidiaries, associated
companies).

4. Pinh hwéng phat trién/Development orientations
- C4c muc tiéu chu yéu cua Cong ty / Main objectives of the Company.
- Chién luoc phat trién trung va dai han/Development strategies in medium and long term.

- C4c muc tiéu phat trién bén viing (moi truong, X4 hoi va cong dong) va chuong trinh chinh
lién quan dén ngan han va trung han cua Céng ty / Corporate objectives with regard to Corporate
environment, society and community Sustainability.

5. C4c rui ro/Risks:(Néu céc rai ro c6 thé anh hudng dén hoat dong san xuat kinh doanh hoac
dbi véi viéc thuc hién cac muc tiéu cua ciia Cong ty, trong d6 c¢6 rii ro vé méi treong, thién tai, dich
bénh, ...)/Specify the risks probably affecting the production and business operations or the
realization of the Company's objectives, including environmental risks).

I1. Tinh hinh hoat dgng trong niam/ Operations in the Year
1. Tinh hinh hoar déng sdn xuat kinh doanh/Situation of production and business operations

- Két qua hoat dong san xuat kinh doanh trong nam/ Results of business operations in the
year: Néu cac két qua dat dugc trong nam. Néu nhing thay d6i, bién dong lon ve chién luoc kinh
doanh, doanh thu, loi nhuan, chi phi, thi trudng, san pham, ngudn cung cap,... /specify the results
achieved for the year. Specify major changes and movements in business strategy, revenue, profits,
costs, markets, products, supplies, etc.

- Tinh hinh thyc hién so véi ké hogch/Implementation situation/actual progress against the
plan: So sanh két qua dat dugc trong nam so véi cac chi tiéu ké hoach va céc chi tiéu nam lién ké.
Phan tich cu thé nguyén nhan dian dén viéc khong dat/dat/vuot cac chi tiéu so voi ké hoach va so véi
nam lién ké/Comparing the actual progress with the targets and the results of the preceding years.
Analyzing specific reasons of the unachievement/ achievement/excess of the targets and against the
preceding years.

2. T6 chirc va nhan Su/Organization and Human resource

- Danh sach Ban dléu hanh/List of the Board of Management: (Danh sach, tom tat ly lich va
ty 1& s¢ hitu ¢ phan c6 quyén biéu quyet va céc chung khoén khéc do cong ty phét hanh cua Tong
Giam dbc, cac Pho Tong giam dbc, Ké toan truong va cac can bo quan ly khac/List, curriculum vitae
and ownership percentage of the Company’s voting shares and other securities by the Company’s
General Director, Deputy General Directors, Chief Accountant and other managers.

7 - Nhiing thay d6i trong ban diéu hanh/changes in the Board of Management: (Liét ké cac thay
doi trong Ban diéu hanh trong nam)/ (List the changes in the Board of Management in the year).

- S lugng cé&n bg, nhan vién. Tém tit chinh sach va thay doi trong chinh sach dbi véi nguoi
lao dong/ Number of staffs. Brief information and changes on the employee’s policies.
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3. Tinh hinh dau #, tinh hinh thyc hién cac dir &n/investment activities, project
implementation

a) Céc khoan dau tu 1on/Major investments: Néu cac khoan dau tu 16n dugc thuc hién trong
niam (bao gdm cac khoan dau tu tai chinh va cac khoan dau tu du an), tinh hinh thuc hién céc du an
I6n. Db véi trudng hop cong ty di chao ban ching khoan dé thuc hién cac dy an, can néu rd tién do
thuc hién cac du 4n nay va phan tich nguyén nhan dan dén viéc dat/khong dat tién d6 da cong bd va
cam két)/specify major investments implemented for the year (including financial investments and
project investment), the implementation progress of major projects. If the Company has conducted
public offering for the projects, it is necessary to indicate the progress of implementation of the
projects and analyze the reasons incase of achlevement/failure to achieve the announced and
committed targets.

b) Cac cong ty con, cong ty lién két/Subsidiaries, associated companies: (Tém tét vé hoat
dong va tinh hinh tai chinh cta cac cong ty con, cong ty lién két)/(Summarizing the operations and
financial situation of the subsidiaries, associated companies).

4. Tinh hinh tai chinh/Financial situation
a) Tinh hinh tai chinh/Financial situation

% tang giam/

Chi tiéu/ Indicators Nam/ Year X-1 | Nam/ Year X % change

* Doi Vdi t6 chirc khong phdi 1 té chize tin
dung va té chirc tai chinh phi ngan
hang/Applicable for organization other than
credit institutions and non-bank financial
institutions:

Tong gia tri tai san/Total asset

Doanh thu thuan/Net revenue

Loi nhuan tir hoat dong kinh doanh/

Profit from business activities

Loi nhuan khac/Other profits

Loi nhuén trugc thué/Profit before tax

Loi nhuén sau thué/Profit after tax

Ty I& loi nhuan tra c6 tic/Payout ratio

* Doi Vdi t6 chire tin dung va té chire tai chinh
phi ngan hang/Applicable to credit institutions
and non-bank financial institutions:

Tong gia tri tai san/Total asset value

Doanh thu/Revenus

Thué va céc khoan phai nop/Taxes and
payables

Loi nhuan trudc thué/Before tax profit

Loi nhuan sau thué/After tax profit

- Cacchi tiéu khéac/ Other figures: (tuy theo dgc diém riéng cia nganh, ciia cong ty dé lam rd
ket qua hoat dong kinh doanh trong hai nam gan nhat/ depending on the specific characteristics of
the industry and of the Company to clarify the company's operating results for the last two years).

b) Céc chi tiéu tai chinh chu yéu/ Major financial indicators:
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Chi tiéu/ Indicators Na1;1</_1(ear Nam/ Year X Ghi chd/Note

1. Chi tiéu vé kha ndang thanh todn/
Solvency ratio

+ Hé s6 thanh toan ngan han/Current
ratio:

Tai san ngan han/No ngin han

(Short term Asset/Short term debt)

+ Heé sb thanh toan nhanh/Quick ratio:
Tai san ngdn han - Hang ton kho

No ngan han

Short term Asset - Inventories

Short term Debt

2. Chi tidu vé co cdu von/capital structure
Ratio

+ Hé s6 No/Tong tai san (Debt/Total
assets ratio)

+ Hé s6 No/vdn chu sé hitu
(Debt/Owner's Equity ratio)

3. Chi tiéu veé nang luc hoat dong/
Operation capability Ratio

+ \Vong quay hang ton kho/ Inventory
turnover:

Gia vén hang ban/Hang ton kho binh quan
(Cost of goods sold/Average inventory)
+\ong quay tong tai San/Total asset
turnover:

Doanh thu thuan/Téng tai san binh quan
(Net revenue/ Average Total Assets)

4. Chi tiéu vé kha ndang sinh loil
Profitability

+ Hé sb Loi nhuan sau thué/Doanh thu
thuan (profit after tax/ Net revenue Ratio)
+ Hé s6 Loi nhuan sau thué/vén cha sé
hiru (profit after tax/ total capital Ratio)
+ Hé s6 Loi nhuan sau thué/Tong tai san
(profit after tax/ Total assets Ratio)

+ Hé s6 Loi nhuan tir hoat dong kinh
doanh/Doanh thu thuan (Profit from
business activities/ Net revenue Ratio)

Déi véi td chirc tin dung va td chic tai chinh phi ngan hang/For credit institutions and non-
bankfinancial institutions:

Chi tiéu/ Indicators Nam/ Year X-1 | Nam/ Year X | Ghi chu/Note

1. Quy md vén/Capital size

- Vébn diéu 1¢l Charter Capital

Tong tai san c6l Total assets
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Ty & an toan vn/Capital adequacy ratio

2. Két quda hoat dgng kinh doanh/ Operating
results

Doanh sé huy dong tién gui/Cash deposits

Doanh sé cho vay/ Lendings

Doanh sb thu no/ Debt collection

No qué han/Overdue debts

No khé doi/ Bad debt

Hé s sir dung von/Incremental Capital
Output Ratio

Ty 18 no bao 1anh qua han/Tong sb du bao
l&nh/Overdue outstanding underwritten debt/
Total outstanding debt Ratio

Ty 1& ng quéa han/Téng du np/Overdue debts/
Total debt Ratio

Ty Ié no khé doi/Tong du ng/Bad debt/ Total
debt Ratio

3. Kha nang thanh khoan/Solvency

Kha nang thanh toan ngay/ Short term
solvency

Kha nang thanh toan chung/ General solvency

5. Cor cdu ¢ ddng, thay doi von dau tw cua chu so hizu/Shareholders structure, change in the
owner's equity.

a) C6 phan/ Shares: Néu tong s6 ¢o phan va loai ¢6 phan dang luu hanh, sé lugng co phan
chuyén nhugng tu do va sb lugng ¢6 phan bi han ché chuyén nhuong theo quy dinh phap luat, Piéu
Ié cong ty hay cam két cua ngudi s hiru. Truong hop cdng ty c6 ching khoan giao dich tai nuéc
ngoai hay bao tro viéc phat hanh va niém yét chizng khoan tai nudc ngoai, can néu rd thi truong giao
dich, s6 luong chimg khoan dugc giao dich hay dwoc bao trg va cac théng tin quan trong lién quan
dén quyén, nghia vu cta cong ty lién quan dén ching khoén giao dich hodc duoc bao tro tai nuéc
ngoai/Specify total number and types of floating shares, number of freely transferable shares and
number of preferred shares in accordance with the law, the Company's Charter and commitments of
the owner. Where the company has securities traded in foreign countries or underwritten the issuance
and listing of securities in foreign countries, it is required to specify the foreign markets, the number
of securities to be traded or underwritten and important information concerning the rights and
obligations of the company related to the securities traded or underwritten in foreign countries.

b) Co cau Cé dong/Shareholders structure: Néu co cAu ¢b dong phan theo céc ti€u chi ty 1€ s¢
hitu (c6 dong lon, cb dong nho); ¢ dong td chuc va cb déng ca nhén; ¢6 dong trong nudc va ¢d dong
nuéc ngoai, c6 dong nha nudc va cac c¢d dong khac, ty & so hiru nudc ngoai toi da/ Specify
shareholders structure by ownership percentages (major, minority shareholders); institutional and
Individual shareholders; domestic and foreign shareholders; State and other shareholders; foreign
shareholder's maximum percentages.
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¢) Tinh hinh thay d6i von du tu cua chii s¢ hitu/ Change in the owner's equity: Néu céc dot
tang von cd phan ké tir khi thanh 1ap bao gom cac dot chao ban ra cong chiing, chao ban riéng I¢,
chuyén dbi trai phiéu, chuyen dbi chiing quyén, phat hanh cb phiéu thuéng, tra ¢b te bang cb phiéu
v.v (thoi diém, gié tri, d6i twong chao ban, don vi cdp)/specify equity increases including public
offerings, private offerings, bond conversions, warrant conversions, Issuance of bonus shares, shares
dividend, etc.

d) Giao dich ¢ phiéu quy/ Transaction of treasury stocks: Néu sb lugng c6 phiéu quy hién
tai, liét ké cac giao dich c6 phiéu quy da thuc hién trong nam bao gdm thoi diém thuc hién giao dich,
gia giao dich va déi tuong giao dich/ Specify number of existing treasury stocks, list transactions of
treasury stocks conducted for the year including trading times, prices and counter parties.

e) Cac chuang khoan khac/Other securities: néu cac dot phat hanh chimg khoan khac da thuc
hién trong ndm. Néu sb luong, dic diém cac loai ching khoan khac hién dang luu hanh va cac cam
két chua thyc hién cia cong ty vai ca nhan, t6 chic khac (bao gdom cén bo cong nhan vién, ngudi
quan ly caa cong ty) lién quan dén viéc phat hanh ching khoan/Specify other securities issues
conducted during the year. Specify the number, characteristics of other types of floating securities
and outstanding commitments of the Company to other individuals, organizations (including
Company's staffs and managers) related to the securities issues.

6. Bdo cdo tdc dong lién quan dén méi truong va xa hgi cua cong ty/ Environment-Social-
Governance (ESG) Report of the Company

6.1. Tac dong lén moi truong:

Tong phét thai khi nha kinh (GHG) tryc tiép va gian tiép/Total direct and indirect GHG
emission

Céc sang kién va bién phap giam thiéu phat thai khi nha kinh/ Measures and initiatives to
reduce GHG emission.

6.2. Quan ly nguon nguyén vdt ligu/Management of raw materials:

a) Tong lugng nguyén vat liéu duoc sir dung dé san xuat va dong géi cac san pham va dich
vu chinh cua to6 chic trong nam/The total amount of raw materials used for the manufacture and
packaging of the products as well as services of the organization during the year.

b) Béo c4o ti 1¢ phan tram nguyén vat ligu duoc tai ché dugc sir dung dé san xuét san pham
va dich vu chinh cua t6 chic/The percentage of materials recycled to produce products and services
of the organization.

6.3. Tiéu thu ndng lwong/Energy consumption:
a) Nang luong tiéu thu truc tiép va gian tiép/Energy consumption - directly and indirectly.

b) Ning luong tiét kiém duoc thdng qua céc sang kién sir dung ning luong hiéu qua/Energy
savings through initiatives of efficiently using energy.

¢) Céc bao cao sang kién tiét kiém ning lugng (cung cip cac san pham va dich vu tiét kiém
nang luong hoic st dung ning luong tai tao); béo céo két qua cua cac sang kién nay/The report on
energy saving initiatives (providing products and services to save energy or use renewable energy);
report on the results of these initiatives.

6.4. Tiéu thy nwoc: (muc tiéu thu nudc cua cic hoat dong kinh doanh trong nam)/ Water
consumption (water consumption of business activities in the year)

a) Ngudn cung cap nude va lwong nude st dung/ Water supply and amount of water used.

b) Ty Ié phan tram va tong luong nudc tai ché va tai st Percentage and total volume of water
recycled and reused.

6.5. Tuan thu phép ludt vé bao vé méi trueng/Compliance with the law on environmental
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protection:

a) S6 1an bi xu phat vi pham do khong tuan thu luat phap va cac quy dinh vé méi truong/
Number of times the company is fined for failing to comply with laws and regulations on environment.

b) Tong sb tién do bi xir phat vi pham do khong tuan tha luat phap va cac quy dinh vé moi
truong/the total amount to be fined for failing to comply with laws and regulations on the
environment.

6.6. Chinh sdch lién quan dén nguoi lao déng/Policies related to employees

a) S luong lao dong, muc luong trung binh déi véi ngudi lao dong/ Number of employees,
average wages of workers.

b) Chinh sach lao d6ng nham dam bao sirc khoe, an toan va phuc lgi cia ngudi lao dong/Labor
policies to ensure health, safety and welfare of workers.

c) Hoat dong dao tao ngudi lao dong/Employee training

- S6 gior dao tao trung binh mdi ndm, theo nhan vién va theo phan loai nhan vién/The average
number of training hours per year, according to the staff and classified staff

- Céc chuong trinh phat trién ky nang va hoc tap lién tuc dé hd tro nguoi lao dong dam bao
cd viéc lam va phat trien su nghiép/The skills development and continuous learning program to
support workers employment and career development.

6.7. Bdo cdo lién quan dén trach nhiém doi véi céng dong dia phwong/ Report on
responsibility for local community.

Céc hoat dong dau tu cong dong va hoat dong phét trién cong dong khac, bao gom hd trg tai
chinh nham phuc vu cong dong/The community investments and other community development
activities, including financial assistance to community service.

6.8. Bdo cdo lién quan dén hoat déng thi triong von xanh theo hwéng dan cua
UBCKNN/Report on green capital market activities under the guidance of the ssc.

Luu y/Note: (Muc 6 phan Il Phy luc nay, cong ty c6 thé ldp riéng thanh Bao céo phat trién
bén viing, trong do cdc muc 6.1, 6.2 va 6.3 khdng bt bugc doi véi cac doanh nghiép hoar dgng trong
linh vuc djch v tai chinh, ngan hang, ching khoan, bao hiém)/(As for Section 6 of Part 11 of this
Appendix, the company may set up a separate Sustainability Development Report, in which the items
6.1, 6.2 and 6.3 are not mandatory for companies operating in sector of finance, banking, securities
and insurance ).

Khuyén khich cac doanh nghiép p dung cac chuan muc béo cdo quéc té trong viéc béo cdo
Phat trien bén virng/Public companies are encouraged to apply the globally accepted reporting and
disclosure standards in preparing their sustainability reports.

I11. Bdo cio va danh gia cia Ban Giam ddc/ Reports and assessments of the Board of
Management (Ban Giam doc bao cao va danh gia ve tinh hinh mei mat caa cong ty / the Board
of Management reports and assesses the Company’s situation through every facet)

Béo cdo va danh gia ctia Ban Giam déc tdi thiéu phai bao gom cac noi dung sau/The Board
of Management's reports and assessments shall include at least the following contents:

1. Bdnh gid két qua hoat dong sdan xudt kinh doanh/Assessment of operating results

- Phan tich tong quan vé hoat dong cua cong ty so vai ké hoach/dy tinh va cac két qua hoat
dong san xuat kinh doanh trudc day. Trudng hop két qua san xuat kinh doanh khong dat ké hoach thi
néu rd nguyén nhan va trach nhiém cia Ban Giam dbc dbi vai viéc khdng hoan thanh ké hoach san
xuat kinh doanh (néu cd)/General analysis of company's operations against the previous operating
targets and results. In case of failing to meet the operating results and targets, the Board of
Management must clearly state the reasons and their responsibilities for such results (if any).

35



- Nhiing tién bo cong ty da dat dugc/The Company's achievements.
2. Tinh hinh tai chinh/Financial Situation
a) Tinh hinh tai san/Assets

Phan tich tinh hinh tai san, bién dong tinh hinh tai san (phan tich, danh gia hiéu qua sir dung
tai san va no phai thu qua han anh huong dén két qua hoat dong kinh doanh)/ Analysis of assets and
changes in assets (analysis and assessment of the efficiency of assets usage and bad receivable debts
that affect operating results).

b) Tinh hinh ng phai tra/Debt Payable
- Tinh hinh ng hién tai, bién dong I6n vé cac khoan no/ Current debts, major changes of debts.

- Phan tich no phai tra qua han, anh huong chénh léch cua ti 1¢ gia hdi doai dén két qua hoat
dong san xuat kinh doanh cua cong ty, anh huong chénh 1éch 1&i vay/Analysis of bad debts, impacts
of the exchange rate changes on operating results of the Company and impacts of lending rate
changes.

3. Nhifng cdi tién vé co cdu té chic, chinh sach, quan ly/Improvements in organizational
structure, policies, and management.

4. Ké hogch phét trién trong tiong lai/Development plans in future

5. Gidi trinh ciia Ban Gidm doc doi véi § kien kiém toan (néu c6)- (Truong hop ¥ kien kiém
toan khong phai la y kien chap nhgn toan phan)/Explanation of the Board of Management for
auditor’s opinions (if any) - (In case the auditor’s opinions are not unqualified).

6. Bdo cdo danh gid lién quan dén trach nhiém vé mdi treong va xa héi cua cong
ty/Assessment Report related to environmental and social responsibilities of the Company

a. Panh gia lién quan dén céc chi tiéu méi truong (tiéu thu nuéc, nang lwong, phat thai...)/
Assessment concerning the environmental indicators (water consumption, energy, emissions, etc.).

b. Danh gi4 lién quan dén van dé nguoi lao déng/Assessment concerning the labor issues

c. Panh gia lién quan dén trach nhiém cua doanh nghiép dbi véi cong dong dia
phuong/Assessment concerning the corporate responsibility for the local community

IV. Panh gia cia Hai dong quan tri vé hoat dong cnia Cong ty (doi véi cong ty cd phan)/
Assessments of the Board of Directors on the Company’s operation (for joint stock companies)

1. Bdnh gid cua Hdi dong quan trj vé cac mat hoat déng ciia Cong ty, trong dé cé danh gid
lién quan den trach nhiégm maéi truong va xa@ hgi/ Assessments of the Board of Directors on the
Company’s operation, including the assessment related to environmental and social responsibilities.

2. Panh gid cua Héi dong qudn tri vé hoat dong ciia Ban Gidm doc cong ty/Assessment of
Board of Directors on Board of Management s performance

3. Céc ké hoach, dinh huwong cua Hgi dong quan tri/Plans and orientations of the Board of
Directors

V. Quan tri cong ty/Corporate governance
1. Héi dong quan tri/Board of Directors

a) Thanh vién va co cau cia Hoi dong quan tri/ Members and structure of the Board of
Directors: (danh sach thanh vién Hoi dong quan tri, ty 1& s¢ hitu ¢6 phan c6 quyén biéu quyét va cac
chimg khoan khac do cong ty phat hanh, néu rd thanh vién doc 1ap va céc thanh vién khéc; s6 luong
chuc danh thanh vién Hai dong quan tri, chire danh quan Iy do ting thanh vién Hoi ddng quan trj cua
cdng ty nam giir tai cac cong ty khac/(The list of members of the Board of Directors, ownership
percentages of voting shares and other securities issued by the company, the list of independent
members and other members; the list of positions that a member of the Board of Directors at the
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Company hold at other companies).

b) Cac tiéu ban thudc Hoi ddng quan tri/the committees of the Board of Directors: (Liét ké
cac tiéu ban thuéc Hoi dong quan tri va thanh vién trong tung tieu ban/The list of the subcommittees
of the Board of Directors and list of members of each subcommittee).

) Hoat dong cua Hoi ddng quan tri/Activities of the Board of Directors: danh gia hoat dong
ctia Hoi ddng quan tri, néu cu thé sé luong cac cudc hop Hoi ddng quan tri, noi dung va két qua cua
cac cuoc hop/Assessing activities of the Board of Directors and specifying the number of Board of
Directors meetings, their contents and results.

d) Hoat dong cua thanh vién Hoi dong quan tri doc lap/ Activities of the Board of Directors
independent members. Hoat dong cua céc tiéu ban trong Hoi ddng quan tri/Activities of the Board of
Directors' subcommittees: (danh gia hoat dong cua cac tiéu ban thuoc Hoi ddng quan tri, néu cy thé
sb lugng cac cudc hop cua ting tiéu ban, ndi dung va két qua cua cac cudc hop/Assessing activities
of the subcommittees of the Board of Directors, specifying the number of meetings of each
subcommittee, their contents and results).

e) Danh séach cac thanh vién Hoi dong quan tri c6 chizng chi dao tao vé quan tri cong ty. Danh
sach cac thanh vién Hoi dong quan tri tham gia cac chuong trinh vé quan tri cong ty trong nam/the
list of members of the Board of Directors possessing certificates on corporate gorvenance. The list
of members of the Board of Directors participating in corporate governance training programs in
the year.

2. Ban Kiém soat/ Uy ban kiém toan /Board of Supervisors/Audit Committee

a) Thanh vién va co cau cua Ban kiém soat/ Uy ban kiém toan/Members and structure of the
Board of Supervisors/ Audit Committee: (danh sach thanh vién Ban kiém soét, ty 1& so hitu cd phan
c6 quyén biéu quyét va céc chizng khoan khac do cong ty phat hanh/The list of members of the Board
of Supervisors, ownership percentages of voting shares and other securities issued by the company).

b) Hoat dong cua Ban kiém soat/ Uy ban kiém toan/ Activities of the Board of Supervisors/
Audit Committee: (danh gia hoat dong ctia Ban kiém soat/ Uy ban kiém toan, néu cu thé sb luong cac
cudc hop cua Ban kiém soat/ Uy ban kiém toan, noi dung va két qua cua cac cudc hop/Assessing
activities of the Board of Supervisors/ Audit Committee, specifying the number of Board of
Supervisors’/ Audit Committee’s meetings, their contents and results).

~ 3.Cécgiao dich, thii lao va cac khoan loi ich cua Héi dong quan tri, Ban gidm doc va Ban
kiem soat/ Uy ban kiém to&n/Transactions, remunerations and benefits of the Board of Directors,
Board of Management and Board of Supervisors/ Audit Committee

a) Luong, thudng, thu lao, cac khoan lgi ich/Salary, rewards, remuneration and benefits;
(Luong, thuang, thi lao, cac khoan loi ich khéc va chi phi cho ting thanh vién Hoi ¢ong quan tri,
thanh vién Ban kiém soat/ Uy ban kiém toan, Giam doc hozc Tong Giam déc va cac can bo quan ly.
Gia tri cac khoan thu lao, loi ich va chi phi nay phai duoc cong b chi tiét cho timg ngudi, ghi rd sé
tién cu thé. Céc khoan loi ich phi vat chat hodc céc khoan loi ich chua thé/khdng thé lwong hoa bang
tién can duoc liét ké va giai trinh day du/ Salary, rewards, remuneration and other benefits and
expenses for each member of the Board of Directors, the Board of Supervisors/ Audit Committee,
Director and General Director and managers. Values of such remuneration, benefits and expenses
shall be disclosed in details for each person. Nonmaterial benefits which have not been/cannot be
quantified by cash shall be listed and explained).

b) Giao dich cb phiéu cua ngudi noi bo/Share transactions by internal shareholders: (Théng
tin vé cac giao dich ¢ phiéu cua cac thanh vién Hoi dong quan tri, thanh vién Ban kiém soat/ Uy ban
kiém toan, Giam déc (Tong Giam doc), Ké toan truong, cac can bo quan 1y, Thu ky cong ty, ¢ dong
I6n va nhitng nguoi lién quan t6i cac d6i tuong néi trén/Information about share transactions of
members of Board of Directors, members of the Board of Supervisors/ Audit Committee, Director
(General Director), Chief Accountant, the company’s managers, secretaries, major shareholders and
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their affiliated persons).

¢) Hop dong hoic giao dich véi ngudi ndi bd/ Contracts or transactions with internal
shareholders: Thong tin vé hop dong, hoic giao dich da dugc ky két hodc da duoc thyuc hién trong
nam voi cong ty, cac cong ty con, cac cong ty ma cong ty nam quyen kiém soat cua thanh vién Hoi
ddng quan tri, thanh vién Ban kiém soat/ Uy ban kiém toan, Giam déc (Tong Giam dbc), céc can bo
quan ly va nhimg ngudi lién quan toi cac ddi twong néi trén/Information about the contracts, or
transactions signed or executed in the year by the members of the Board of Directors, Board of
Supervisors/ Audit Committee, Director (General Director), managers and affiliated persons with
the Company, subsidiaries, and other companies in which the Company holds the control right.

d) Panh gia viéc thuc hién cac quy dinh vé quan tri cdng ty/Assessing the Implementation of
regulations on corporate governance: (Néu r6é nhitng néi dung chua thuc hién dugc theo quy dinh
phap luat vé quan tri cong ty. Nguyén nhan, giai phap va ké hoach khic phuc/ké hoach ting cudng
hiéu qua trong hoat dong quan tri cong ty/Specifying the contents which have not been implemented
in accordance with the laws on corporate governance, specifying reasons and solutions to improve
the efficiency of corporate governance).

V1. Bao cao tai chinh/ Financial statements
1. Y kién kiém toan/Auditor ’s opinions

2. Bdo cdo tai chinh dwoc kiém toan/Audited financial statements (Béo c4o tai chinh nim da
dugc kiém toan bao gom: Bang can d6i ké toan; Bao cao két qua hoat dong kinh doanh; Bao céo luu
chuyén tién t&; Ban thuyét minh Bao céo tai chinh theo quy dinh phap luat vé ké toan va kiém toén.
Trudng hop theo quy dinh phap luat vé ké toan va kiém toan, cong ty phai lap Bao céo tai chinh hop
nhét hodc Bao cao tai chinh tong hop thi Bdo céo tai chinh trinh bay trong Béo céo thuong nién la
Béo c4o tai chinh hop nhat hoic Béo céo tai chinh tong hop dong thoi néu dia chi céng bd, cung cap
béo céo tai chinh cua cong ty me/ Audited annual financial statements include: Balance sheet; Income
statement; Cash flow statement; Financial Statements Explaination. In case the company has to
prepare consolidated or general Financial Statements in accordance with the law on accounting and
audit, the Financial Statements presented in the Annual Reports shall be the consolidated Financial
Statements; and clearly state the addresses where the financial statements of the parent company to
be published and provided).

Noi nhan: XAC NHAN CUA PAI DIEN THEO PHAP LUAT CUA
Recipients: CONG TY

S CONFIRMATION BY THE COMPANY’S LEGAL

- Luu: VT, ... REPRESENTATIVE

- Archived:... (Ky, ghi rd ho tén, déng dau)

(Signature, full name and seal)
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Phu luc 111
Appendix 111
BAN CUNG CAP THONG TIN
CIRRICULLUM VITAE

(Ban hanh kém theo Théng tw sé6 96/2020/TT-BTC ngdy 16 thang 11 nam 2020 cia B trueng

B¢ Tai chinh)
(Pronndgated with the Circular No 96/2020/TT-BTC on November 16, 2020 of the Minister of

Finance)
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom — Happiness

..... ngay.... thang ... nam....
e, day ... month .... year....

BAN CUNG CAP THONG TIN/ CIRRICULLUM VITAE

Kinh gui:
- Uy ban Chiig khoan Nha nudc;
- S¢ Giao dich ching khoan.

To:
- The State Securities Commission;
- The Stock Exchange.

1/ Ho va tén /Full name:

2/ Giéi tinh/Sex:

3/ Ngay thang nam sinh/Date of birth:

4/ Noi sinh/Place of birth:

5/ S6 CMND (hoic sb ho chiéu)/ ID card No. (or Passport No.):
Ngay cdp/Date of issue ........ Noi cap/Place of iSSue ....................
6/ Quéc tich/Nationality:

7/ Déan toc/Ethnic:

8/ Bia chi thuong trd/Permanent residence:

9/ Sb dien/Telephone number:

10/ Bia chi email/Email:

11/ Tén té chuc 1a ddi twong cdng bd thdng tin/ Organisation’s name subject to information
disclosure rules:

12/ Chic vu hién nay tai t6 chic 1a di twong cong bd théng tin/ Current position in an
organization subject to information disclosure:

13/ Céc chirc vu hién dang nam gitr tai to chirc khac/Positions in other companies:

14/ S6 CP NAM Qi cvovvvvveeeveieis chiém ..o, % vén diéu 18, trong d6/ Number
Of OWNING SNAIES .....oovviiiiieieiere e , accounting for ....% of charter capital, of which:

+ Pai dién (tén t6 chirc 1a Nha nudc/cd dong chién lwoc/té chirc khac) so hitu/Owning on
behalf of (the State/strategic investor/other organisation):
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+ Ca nhéan s¢ hitu/ Owning by Individual:
15/ Céc cam két nam gitr (néu c6)/Other owning commitments (if any):
16/ Danh sach nguoi co lién quan cua nguoi khai* /List of affiliated persons of declarant:

* Ngudi ¢o lién quan theo quy dinh tai khoan 46 Diéu 4 Luat Ching khoan ngay 26 thang 11
nam 2019.

Affiliated persons are stipulated in Article 4, clause 46 of the Law on Securities dated 26™
Nov 2019.
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Thoi diém

Ly do

Logi hinh | Ty e | THOLdiEM e con | (khi phat| S Y
Ny S6¢o | .7~ | batdaula |, gl (ve viéc
. , Giay NSH £ |SO hitu <. . [languoi co|sinh thay |, - ]
Tai khoan e . - .. .| phiéu 2| ngudico | .. 2. - 2 | KhOng co
L , Moi quan h¢ *) biachi| ", " co 5 lién quan | doi lién | < 5«
giao dich| Chicvy | z. . ~ . |SO hiu . |liénquan| . x| S0 Giay
. o doi vai cong (CMND/ truso |« .| phieu | cua cbng | quan dén \
chung |tai cong ty < s A cuoi ky| " <. .| cta cong N | NSH va
Khos X | ty/ nguoi | Passport/ Ngay chinh/ cuoi ky > | ty/ nguoi muc13va .
x hoan | (néu co) A -z L~k z oz [Number ty/ nguoi A cac ghi
Mé& CK o L o noi bo Giay SO0 Giay | cap |Noi cap|bia chi Percent| ~ .5, noi bo 14) L
Stt . |Ho tén| (néu cd) |Position at . . % | of noi bo . chi khéac)
Securities ey Relationshipj DBKKD) | NSH (*)/ | Date |Place off lién h¢ age of | . Time the | Reasons .
No. Name |Securities|  the . . shares Time the Notes (i.e.
symbol trading | compan with the Type of | NSH No. | of | issue |Address owned shares erson person (when not in
g pany company/ | documents( issue | Head owned |, P ceased to | arising :
accounts (if internal |ID/Passport/ office at the at the became an bean | changes [PO3¢35ION
(if |available) SSP end of affiliated | _c. 985 | of a NSH
. person Business address end of affiliated |related to
available) . . the person/ . No. and
Registration . the | . person/ | sections
. period . internal | ! other
Certificate) period internal |of 13 and
person notes)
person 14)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
Chu tich 16 Vo
Nguydn HPQT HCM | Vin Mizn
- Chairman CMND 17/12/) City’s | Kiét, 01/01/2 C
1 Van | XXXXXXX of the D 024123456 2015 | Public | Distric 020 15/05/2020 _nhl_em
A . Dismissed
Board of Security] 1,
Directors HCMC
1 Nam
Nguyén HCM K?(;i
3 Vo CMND 11/05/| City’s - 04/05/2
101 TE';‘ yyvyyyy wife  [ID Card No.”2*1234%9 2016 | public g.ghl.a’ 018
. | District
Security] 1
HCMC
1.02
Nguyé Ké toan CMND 11/02/ Public B4 nhiém
15 n Vin | 24444442 trudng ID Card No. 020123456 2011 Security] 14/03/2020 Appointed
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Chief
Accountant

15.2 Uy Con No ID

5 D Child Card
Nguyén
Vanc la

Cong T chirc c6 | GCNPKD tC?énnh

15.2 ty Co lien quan | N Business 15/10 15/04/2 B6 nhiém

6 phan Related |[Registrar on 30123456 2014 020 Appointed HbQT
ABC organisation Certificate CTCP

g ABC

Board
member
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17/ Loi ich lién quan d6i véi cong ty dai chiing, quy dai ching (néu cd)/Related interest with
public company, public fund (if any):

18/ Quyén loi mau thuin véi cong ty dai chlng, quy dai ching (néu co)/ Interest in conflict
with public company, public fund (if any):

T6i cam doan nhiing 151 khai trén day 1a dung su that, néu sai tdi xin hoan toan chiu trach
nhiém trudc phap luat/l hereby certify that the information provided in this cv is true and correct
and | will bear the full responsibility to the law.

NGUOI KHAI /
DECLARANT
(Ky, ghi rd ho tén)
(Signature, full name)
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Mau 3
Phu luc V
Appendix V
BAO CAO TINH HINH QUAN TRI CONG TY
REPORT ON CORPORATE GOVERNANCE
(Ban hanh kém theo Théng tw s6 96/2020/TT-BTC ngdy 16 thang 11 nam 2020 cia B trieng

B¢ Tai chinh)
(Promulgated with the Circular No 96/2020/TT-BTC on November 16, 2020 of the Minister of
Finance)
TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
COMPANY’S NAME Poc lap - Tw do - Hanh phuc
THE SOCIALIST REPUBLIC OF VIETNAM
S6: .../IBC-... Independence - Freedom — Happiness
No: ..../BC-..
..., Ngay... thang....nam....
..... month... day....year ...
BAO CAO
Tinh hinh quan tri cong ty
REPORT ON CORPORATE GOVERNANCE
(6 thang/nam)
(6 months/year)
Kinh gui:
- Uy ban chimg khoan Nha nudc;
- So Giao dich ching khoan.
To:

- The State Securities Commission;
- The Stock Exchange.

- Tén cong ty/Name of company:

- bia chi tru s& chinh/Address of headoffice:

- bién thoai/Telephone: Fax: Email:
- Vbn diéu l¢/Charter capital:

- M& chung khoan/Stock symbol:

- M& hinh quan tri cong ty/Governance model:

+ Pai hoi dong co dong, Hoi dong quan tri, Ban Kiém soat va Tong Giam ddc/Giam ddc
/General Meeting of Shareholders, Board of Directors, Board of Supervisors, General Director and
Director.

+ Pai hoi dong c6 dong, Hoi dong quan tri, Tong Giam ddc/ Giam dbc va c6 Uy ban kiém
toan thuoc Hoi dong quan tri/ General Meeting of Shareholders, Board of Directors, General
Director, Director and Audit Committee under the Board of Directors.

- V& viéc thuc hién chiic ning kiém todn noi bo: Pa thuc hién/ Chua thuc hién/The
implementation of internal audit: Implemented/ Not yet implemented.

I. Hoat ddng cia Pai hdi ddng cé donglActivities of the General Meeting of Shareholders

Thong tin vé cac cudc hop va Nghi quyét/Quyét dinh ciia Dai hoi dong o dong (bao gom ca
cac Nghi quyet cua Pai hoi dong c6 dong dugc thong qua dudi hinh thirc lay y kién bang van
ban)/Information on meetings, resolutions and decisions of the General Meeting of Shareholders
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(including the resolutions of the General Meeting of Shareholders approved in the form of written
comments):

Stt | S5 Nghi quyét/Quyét dinh Ngay Noi dung
No. Resolution/Decision No. Date Content

Il. Hoi dong quan tri (Bao cdo 6 thang/nim)/ Board of Directors (Semiannual
report/annual report):

1. Thong tin vé thanh vién Hoi ddng quan tri (HDQT)Information about the members of the
Board of Directors:

Chuc vu/ Position Ngay bat dau/khong con 1a thanh vién HDQT/

(thanh vién HDOT HDQT doc lap
doc lap, TVHDQT |The date becoming/ceasing to be the member of the
Thanh vién khéng diéu hanh)) Board of Directors
Stt | HDQT/ Board |Independent members
No. | of Directors’ of the Board of
members Directors, Non- Ngay b6 nhiém Ngay mién nhiém
executive members of| Date of appointment Date of dismissal

the Board of
Directors))

Ong/Ba
Mr./Ms.

2. Cac cudc hop HPQT/Meetings of the Board of Directors:

Thanh vién | S6 buoi hop HPQT
Stt HDPQT/ tham duy/
No. Board of Number of meetings
Director’ | attended by Board of
member Directors

Ong/Ba

Ty 1€ tham dy hop/ Ly do khéng tham du
Attendance rate hop/Reasons for absence

3. Hoat dong giam sat cuia HPQT ddi voi Ban Giam ddc/Supervising the Board of
Management by the Board of Directors:

4. Hoat dong cua céc tiéu ban thuoc Hoi dong quan tri (néu co)/Activities of the Board of
Directors’ subcommittees (If any):

5. Cac Nghi quyét/Quyét dinh cua Hoi dong quan tri (Bao cdo 6 thang /nam
)/Resolutions/Decisions of the Board of Directors (Semi-annual report/annual report):

S6 Nghi quyét/ Quyét dinh Ngay Noi dung Ty Ié thdng qua

Stt No. Resolution/Decision No. Date Content Approval rate

I11. Ban kiém soat/ Uy ban Kiém toan (Béo céo 6 thang/nam)/Board of Supervisors/Audit
Committee (Semi-annual report/annual report):

1. Théng tin vé thanh vién Ban Kiém soat (BKS)/Uy ban Kiém toan/ Information about
members of Board of Supervisors or Audit Committee:
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Thanh vién BKS/

Uy ban Kiém Ngay bét dau/khéng con la thanh
toan , vién BKS/ Uy ban Kiém toan o an I
S:)t Members of gg;%:;ﬁ The date becoming/ceasing to be Trmgggl ﬁc?cua{(iecr)lnmon
' Board of the member of the Board of

Supervisors/
Audit Committee
Ong/Ba
Mr./Ms.

2. Cuoc hop cua BKS/ Uy ban Kiém todn/Meetings of Board of Supervisors or Audit
Committee

Supervisors/ Audit Committee

Thénh Vién
BKS/ Uy ban | o<1 18 hop
Kiemtoan | "y mdu | Tylethamdy | Ty I8 bidu
Stt | Members of : yie ' yIe Ly do khong tham dy hop
Number of hop quyet
No. Board of . ! Reasons for absence
. meetings |Attendance rate| Voting rate
Supervisors/
; attended
Audit
Committee
Ong/Ba
Mr./Ms.

3. Hoat dong giam sat cia BKS/ Uy ban Kiém toan doi véi HDQT, Ban Giam déc diéu hanh
va co6 dong/Supervising Board of Directors, Board of Management and shareholders by Board of
Supervisors or Audit Committee:

4. Sy phoi hop hoat dong giira BKS/ Uy ban Kiém toan déi voi hoat dong cua HDQT, Ban
Giam doc dieu hanh va céc can bo quan ly khac/the coordination among the Board of Supervisors,
Audit Committee, the Board of Management, Board of Directors and other managers:

5. Hoat dong khéc caa BKS/ Uy ban Kiém toan (néu c6)/Other activities of the Board of
Supervisors and Audit Committee (if any):

IV. Ban diéu hanh/Board of Management

Ngay bo nhiém/ mién
nhiém thanh Vién
Ban diéu hanh/

Thanh vién Ban diéu

Ngay thang nam

STT hanh/Members of Board of sinh Trinh d§ chuyén mon | Date of appointment
No. . Qualification / dismissal of
Management Date of birth
members of the
Board of
Management /
Ong/ Ba
Mr/Ms.

V. Ké toan truéng/Chief Accountant

Ho va tén

Name

Ngay thang nam sinh
Date of birth

Trinh 6 chuyén mén
nghiép vu
Qualification

Ngay bo nhiém/ mién nhiém
Date of appointment/
dismissal

46



VI. Pao tao vé quan tri cong ty/Training courses on corporate governance:

~ Céc khéa dao tao vé quan tri cong ty ma cac thanh vién HPQT, thanh vién BKS, Giam doc
(Tong Giam ddc) diéu hanh, cac can bo quan 1y khac va Thu ky cong ty di tham gia theo quy dinh
vé quan tri cdng ty/Training courses on corporate governance were involved by members of Board
of Directors, the Board of Supervisors, Director (General Director), other managers and secretaries
in accordance with regulations on corporate governance:

VII. Danh sach vé nguoi c6 lién quan ciia cong ty dai chiing (Bao c4o 6 thang/nim) va
giao dich cta ngwoi 6 lién quan caa cong ty véi chinh Cong ty/The list of affiliated persons of
the public company (Semi-annual report/annual report) and transactions of affiliated persons of

the Company)
1. Danh séch vé nguoi cé lién quan caa cong ty/The list of affiliated persons of the Company
o Thoi
Tai khoan S6 Gidy diéTr?]"gét diém Méi
Ténto | giaodich | Chucvu | NSH*, . ~ s | khong quan hé
s , A N biachi | daula 0y A
chuc/cad | chuang |tai cOng ty| ngay cap, X .. .| conla lién quan
A Y FORY . X tru so |nguol co N A
nhan |khoan(néu| (néuco) | noicap i 2 nguoico| | . véi cong
STT ) . « | chinh/ [lién quan|,.5 Ly do
Name of co) Position at|NSH No.*,| . " . | . lién quan ty/
No. . - biachi | Timeof | . Reasons
organiza | Securities the date of S . Time of Relat
I . . lién h¢ | starting . . :
tion/indi | trading | Company | issue, ending to ionship
. : Address | to be .
vidual | account | (ifany) | place of . be with the
: . affiliated | _....
(ifany) issue affiliated Company
person
person

Ghi chd/Note: s¢ Gidy NSH*: s6 CMND/Hg chiéu (dol véi ca nhan) hogc So Glay chirng
nhdn ding ky doanh nghiép, Gidy phép hoat déng hodc gidy to phap Iy twong dirong (doi Vi té

chuc)/NSH No.:

No., License on Operations or equivalent legal documents (As for organisations).

ID card No./Passport No. (As for individuals) or Business Registration Certificate

2. Giao dich giita cong ty véi nguoi o lién quan ciia cong ty; hoic giira cong ty véi cd dong
I6n, nguai ndi bo, nguoi ¢o lién quan cia ngudi ndi b/ Transactions between the Company and its
affiliated persons or between the Company and its major shareholders, internal persons and
affiliated persons.

So Nghi quyet/
o Thoi Quyet dinh cua
] So Giay diem |BHBCD/HDQT... )
Ténto T ~ | NSH*, giao dich| thdng qua (néu co, | Noi dung, so
. .+ |Moiquanhé| = . g i oA PR RN 2
chtrc/ca lia .- | ngay cap, |Pia chi try|vai cdng| néu rd ngay ban | lugng, tong
ha ién quan voi T © chinh/ | tv Ti hanh) Resoluti i tri qi Ghi
STT nhan cong ty noi cap | so chin y Time | hanh) esolution | gia tri giao i
Name of . . |NSH No.*| bia chi of  No. or Decision No./dich/ Content,| chu
No. ._ .| Relationship SR . )
organizatio . date of | liénhé |transactif approved by |guantity, total| Note
with the . . .
n/ Compan issue, Address |ons with |General Meeting of|  value of
individual pany place of the Shareholders/ | transaction
issue Compan|Board of Directors
y (if any, specifying
date of issue)

Ghi chu/Note: s6 Gidy NSH*: s6 CMND/ Hg chiéu (doi Vi ca nhan) hodgc so Glay chirng

nhdn ding ky doanh nghiép, Gidy phép hoat déng hodc gidy to phdp 1y twong dwong (doi Véi té
chizc)/NSH No.: ID card No./Passport No. (As for individuals) or Business Registration Certificate
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No., License on operations or equivalent legal documents (As for organisations).

3. Giao dich gitra nguoi noi bo cong ty, ngudi co lién quan cia ngusi noi bo vai cong ty con,
cong ty do cdng ty nim quyén kiém soat/ Transaction between internal persons of the Company,
affiliated persons of internal persons and the Company’s subsidiaries in which the Company takes

controlling power.

Tén cong ty
) con, cong ty
S0 do Noi dung, s6
Quan hé V| -, CMND/H? CTNY ném 0l dUing,
Ngudi thuc | ngudi ndi Chic vu | ohidy ngay quyén kiém .| luong, tong
guot 1101 i cTNy | e nOa M Thei didm| gid tri giao | .
Stt hicn giao t_)o [ Posittion | $3P> ROL €D 15,0 oy soat giao dich dich/ Gh,'
dich  |[Relationship ID card No. |, ; Name of . : cha
No. . . at the Address e Time of Content,
Transaction with . /Passport subsidiaries . . Note
. listed transaction| quantity,
executor internal Compan No., date of or total value of
persons pany issue, place companies .
. transaction
of Issue which the
Company
control

4. Giao dich giira cong ty véi cac ddi twong khéac/Transactions between the Company and
other objects

4.1. Giao dich giira cdng ty véi cong ty ma thanh vién HPQT, thanh vién Ban Kiém soét,
Giam doc (Tong Giam dbc) va ngudi quan 1y khac da va dang 13 thanh vién sang 1ap hoac thanh vién
HPQT, Giam dbc (Tong Giam ddc) diéu hanh trong thoi gian ba (03) nam trd lai day (tinh tai thoi
diém lap béo céo)/Transactions between the Company and the company that its members of Board
of Management, the Board of Supervisors, Director (General Director) have been founding members
or members of Board of Directors, or CEOs in three (03) latest years (calculated at the time of
reporting).

4.2. Giao dich gitra cong ty véi cong ty ma ngudi ¢6 lién quan cua thanh vién HPQT, thanh
vién Ban Kiém soat, Giam doc (Tong Giam déc) va ngudi quan 1y khac 1a thanh vién HDQT, Giam
dbc (Tong Giam déc) diéu hanh/ Transactions between the Company and the company that its
affiliated persons with members of Board of Directors, Board of Supervisors, Director (General
Director) and other managers as a member of Board of Directors, Director (General Director or
CEO).

4.3. Céc giao dich khéc cua cong ty (néu c6) c6 thé mang lai loi ich vat chat hoac phi vat chat
d6i v6i thanh vién HDQT, thanh vién Ban Kiém soat, Giam dbc (Tong Giam ddc) va ngudi quan ly
khac/ Other transactions of the Company (if any) may bring material or non- material benefits for
members of Board of Directors, members of the Board of Supervisors, Director (General Director)
and other managers.

VII1. Giao dich ¢ phiéu ciia ngwdi ndi bd va nguoi lién quan cia nguoi ndi b (Béo cao
6 thang/nam)/Share transactions of internal persons and their affiliated persons (Semi-annual
report/annual report)

1. Danh sach nguoi ndi bo va nguoi 6 lién quan ctaa ngudi noi bo/The list of internal persons
and their affiliated persons céng ty / Transactions of internal persons and affiliated persons with
shares of the Company

48



S6 CMND

S6 ¢co

Tai khoan A i A <, | Tyléso hitu
; ) , . | /HO chieu, phieuso | 7 7. Z
giao dich | Chuc vu tai Y ~ <. |CO phicu cudi
g | Z | ngay cap, hitu cuoi .
churng khoan|céng ty (néu ] % o . Ky .
. I ; o noicap | Diachi ky Ghi
stt | Hotén (néu cd) |co) Position S Percentage of| —, .
i ID card lién hé |Number of cha
No. | Name | Securities at the share
. .. [No./Passport] Address | shares ; Note
trading | company (if ownership at
. No., date of owned at
account (if any) . the end of the
any) issue, place the end_ of period
of issue the period
(Tén nguoi
noi bo/
1 Name
of internal
person)
Tén nguoi
c6 lién quan
cta nguoi
noi bo/
Name
affiliated
persons
2

2. Giao dich cua ngudi noi bo va ngudi ¢ lién quan doi véi ¢6 phiéu cua cong ty/ Transactions
of internal persons and affiliated persons with shares of the company

IX. Céc van dé can hru y khac/Other significant issues

Noi nhan:
Recipients:

-Luu: VT ,...
- Archived: ...

S6 o phiéu s¢ hiru dau| S6 c6 phiéu sé hitu | Ly do ting,
ky Number of shares | cuoi ky Number of | giam (mua,
owned at the beginning| shares owned atthe | ban, chuyén
: of the period end of the period A :
Neusi thie Quan hé véi P doi, thuong...)
D BUOLEUE | o noi bo Reasons for
Stt |hién giao dich LT . .
No. | Transaction | Rcrationship S6 ¢b rereasing,
' with internal |Sé ¢4 phiéu . 0 -0 A decreasing
executor Ty lé phiéu Ty 1€ .
persons | Number of (buying,
Percentage| Number | Percentage .
shares of shares selling,
converting,

rewarding, etc.)

CHU TICH HQI PONG QUAN TRI
CHAIRMAN OF THE BOARD OF

DIRECTORS

(Ky, ghi rd ho tén va déng dau)

(Sign, full name and seal)
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Mau 4

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc l1ap - Tw do - Hanh phuc
ST ..., NQAY ... thang ... nam 20....

BAO CAO TIEN PO SU DUNG VON/SO TIEN THU PUQC
TU PQT CHAO BAN/PHAT HANH
(Theo Gidy ching nhén ddng ky chao ban/phét hanh sé..../UBCK-GCN do Cha tich Uy ban Chirng
khodn Nha nwéc cdp ngay .../...120... hode Cong vin sé ... ngay ...1...120... cua Uy ban Ching khoan
Nha nuwéc thong bao nhdn dwge ddy di hé so...)
Kinh gti: Uy ban Chimg kho4n Nha nuéc.
I. GIOI THIEU VE TO CHUC PHAT HANH
1. T8N t6 ChGC P&t NANN (FAY I1): ovovvoveeeeeeeeeeeee et
2. D1 ChItru SO CRINN oot b e te e st e b e e be s beetb e besbeebesbeeeesbeers
3.biénthoai: ... Fax: ...oooooeiiiiini., WEDSITE: .o
B VO GIEU 18: oottt ettt ddng.
5. MA CO PRIEU (NEU CO): ervveeeveeeeecveseeeee e s st ss st s s en s s en s seensan s
6. Noi mé tai khoan thanh todn: .................................... S6 hiéu tai KNOAN: .......ccovveeveeceererecerene,

7. Gidy ching nhan dang ky doanh nghiép ma sé doanh nghiép....do S¢ Ké hoach va Pau tu....cip lan dau
ngay ..., Cip thay doi 1an thi.... ngay.... (néu théng tin thay doi lan gan nhat).

- Nganh nghé kinh doanh chinh: ............................ MENGANN: .o
= SAN PhAM/TICN VI CHINNE .ottt ettt st n st en s
8. Gidy phép thanh 1ap va hoat dong (néu cé theo quy dinh cia phap ludt chuyén nganh): ..........cccccceeveeene..
I1. CHUNG KHOAN PHAT HANH

L TN CHUNG KNOAN: ..o sttt s e et et e s ae et e st e e bt e s besbeestesbeeteenbesaeeneente e
2. L0@i CNING KNOAN: ...ttt b et bbbttt bbbt
B IMIBINN QAT .ttt b b e R R R R Rt bRt R R bRttt ekt et e b
4. S6 Twong chimg Khodn d& Phat NANK: .......ccovviveeeeeeeeseeeesee ettt
5. Tong von/sd tién di huy dong: ........... dong, trong d6 phan vén/sd tién huy dong cho dy &n:

6. Ngay két thuc dot chao DAN/PhAL NANN: ..o,

III. PHUONG AN SU DUNG VON/SO TIEN THU PUQC TU PQT CHAO BAN/PHAT HANH

1. Tién do dur &n theo k& N0ACh A8 CONE DO: ....v.vveveeeeeeeeeeeeeeeeeee ettt
2. THEN A0 U AN NEBN TAIL ..ottt eeen et es et en st neen et eneen st en e
3. NDING thay AOT (NEU COY: w.vvverreeeeceeieeeeeeees e es et ss st s s en s sses s sean s ssnsens
4. LY do thay i (NEU CO): w....vveceeveeeceeveeeeeetes s sees et ensan s s an s an e
5. B4o céo tién do dugc cong bd thong tin tai: ............ tir Ngay ..... thang ..... nam 20.......

TEN TO CHUC PHAT HANH
(Nguoi dai dién theo phap luat)
(Ky, ghi rd ho tén va déng ddu)
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Mau 5
(Ban hanh kém theo Quy ché thyc hién quyén cho nguoi so hizu chitng khoan)

MAiu 07/THQ

TEN TCPH CONG HOA XA HOI CHU NGHIA VIET NAM
Sé: Péc lap - Tw do - Hanh phc

Viv

., hgay..... thang..... nam.......

THONG BAO
(Vé ngay ding ky cudi cung dé thuc hién quyén.....)

Kinh giri: Trung tdm Lwu ky Chirng khoan Viét Nam

Tén T6 chirc phat hanh:

Tén giao dich:

Tru sé chinh:

Pién thoai:

Fax:

San giao dich: (ghi rd HOSE, HNX, UPCOM...)

Xin théng bao dén Trung tim Luu ky Chimg khoan Viét Nam (VSD) ngay diang ky cudi ciing
cho chung khoan sau:

Tén ching khoan:

Ma chimg khoan:
Ma ISIN:
Loai chirng khoan: - C6 phiéu pho thong
-Cophibuwu dai  biéu quyét/hoan lai/co tuc...
(ghi 16 cdc trwong hop wu ddi néu c6 phéat hanh)
M¢nh gia:

Ngay dang ky cudi cung:

DPong thoi dé nghi VSD 1ap va giri cho Cong ty chiing toi danh sach ngudi s hitu ching khoan
néu trén.

Dia chi email nhan file dit liéu: (Ghi 16 dia chi email ciia TCPH trong truong hop TCPH muon
VSD guti file dir liéu Danh sach nguoi s¢ hitu chirng khoan)

1. Ly do va muc dich (ghi nhitng noi dung thuc hién)

- Lay y kién c6 dong bang van ban ..

- T chure Dai hoi dong co dong...

- Tra co tire/tam g ¢ tire ndm . bang tién

- Tra cb trc nam . .. bang ¢b phleu

- Thudng ¢ phlgu 7 ) ) i o

- Thye hién quyén mua c6 phi€u/trai phi€u/trai phiéu chuyén doi

- Hoéan db6i c6 phiéu CTCP...thanh c6 phiéu CTCP...

2. Noi dung cu thé (ghi nhitng néi dung thuc hién)

a. Té chirc Dai hi dong co dong/liy y kién cé dong bang van ban
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- Ty 1€ thyc hién:
+Pbi voi co phleu phd thong: O phleu - quyen bleu quyet
+Pbi v6i cd phiéu vu dai biéu quyét:....co phleu - ....quyén biéu quyét

- Thot gjan thuc hién:
- Pia diém thuc I}ién: ,
- N6i dung hop/lay y kién:

b. Trd co tirc bang tién

- Ty 1€ thyc hién: .

+Ddi voi co phleu phé thong: .. %/ phleu ( 01cd phleu dugc nhan ...... dong)
+Dbi v6i cd phibu vu dai b tuc: ....%/cd phiéu ( 01cd phibu duoc nhén ...... dong)

- Thoi gian thue hién: (Ghi ré ngay trd cé tire va ngay tra cé tirc ndy phdai 1a 01 ngay lam viéc)
- Dia diém thuc hién: |
Dbi voi chig khoan luu ky: Nguoi so hitu 1am thi tuc nhén ¢6 tirc tai cac Thanh vién luu
ky (TVLK) noi mo tai khoan luu ky.
Dbi véi chiung khoén chua luu ky: NQIIO'I s& hitu 1am thu tuc nhan co tic tai .......... (vao cac
ngay lam viéc trong tudn hodc vao cdc ngdy trong tuan...) tlt NQAY ......... (ngay nay phai triung voi
thoi gian thiee hién néu trén) va xudt trinh chimg minh nhan dan.

c. Trd co tikc bang cé phiéu/Thuwéng cé phiéu

- Ty 1€ thyc hién: i
+ Dbi véi co phleu pho thong: ....... (Nguoi s¢ hitu ....co phieu duge nhan....co phi€u méi)
+ Pbi voi cb phibu wu dii:.......... (Nguoi so hitu ....co phiéu duoc nhan....cd phiéu méi)

- Phuong &n 1am tron, phuong an xtr Iy ¢6 phiéu 1é (néu co):

- Vi du: (duwea vi du cu thé)

- Dia diém thuc hién:

+ Pdi v6i chimg khoan Iuu ky: Ngudi sé hitu 1am thi tuc nhan ¢ tirc bang co phiéu/cd phiéu
thuong tai cac Thanh vién luu ky (TVLK) noi mé tai khoan luu ky.

+ Pbi v6i chimg khoan chua leu Ky: ngudi so hitu 1am thi tuc nhan ¢d tirc bang c¢b phiéu/co
phiéu thuong tai...... va xuét trinh chimg minh nhan dan.

d. Thuwc hién quyén mua cé phiéu

- S6 lugng ching khoan phat hanh:
- Gié phét hanh:
- Ty 1€ thuc hién: ........ (01 ¢6 phiéu dugc huong... quyén, ...... quyén dugc mua...... ¢6 phiéu
moi).
- Phurong &n 1am tron, phuong an xir 1y ¢6 phiéu 1¢, phuong 4n xtr 1y ¢6 phiéu khong dat mua
hét (néu co):
- Vi du: (duwa vi du cu thé)
- Quy dinh vé chuyén nhuong quyén mua:
+ Thoi gian chuyén nhuong quyén mua: Ttr ngay..... dén ngay.....
+ Quyén mua dugc chuyén nhuong.... 1an
- Quy dinh vé chung khoan dat mua:
+ Thoi gian ding ky dit mua va ndp tién mua c6 phiéu: Tir ngay.....dén ngay......
+ Chumng khoan dat mua 13 loai ty do chuyén nhuong/han ché chuyén nhuong....
- Dia diém thyc hién:
+Déi v6i ching khoan luu ky: Nguoi s¢ hitu 1am thu tuc chuyén nhuong quyén mua, dang ky
mua va ndp tién mua cd phiéu tai cac Thanh vién luu ky (TVLK) noi mé tai khoan luu ky.

+ Ddi véi chimg khoén chua luu ky: Nguoi s6 hitu lam thu tuc chuyén nhuong quyén mua,
dang ky mua va ndp tién mua cd phiéu tai....... va xuét trinh ching minh nhan dan.
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- Thong tin vé tai khoan phong toa dat mua chimg khoan:

e. Thuc hi¢n quyén chuyén déi trdi phiéu chuyén doi

- S6 lwong trai phiéu chuyén d6i phat hanh:

- Gia phat hanh: ) o o

- Ty 1€ chuyén doi: ........ (01 tréai phicu duoc chuyén doi thanh ......c6 phicu).

- Phuong an lam tron, phuong an xtr 1y trai phicu khong chuyén doi het (néu c6):

- Vidu: (dwa vidy cu the)

- Thoi gian dang ky chuyén doi: Tur ngady.......dén ngay........

- Dia diém thuc hién:

+ D6i v6i chimg khoan luu ky: Ngudi so hitu 1am thu tuc chuyén ddi trai phiéu tai cac Thanh
vién luu ky (TVLK) noi m¢é tai khoan luu Ky

+ i véi ching khoan chua luu Ky: Nguoi so hitu 1am thu tuc chuyén dbi trai phiéu tai........ va
xuat trinh chirng minh nhan dan.

f- Hoan doi co phiéu

- Ty 18 hoan doi:
+ D0i voi ¢ phicu pho thong: ....... (Nguoi sé hitu ....co phi€u... dugc nhan....co phicu...)
+ D061 voi ¢ phi€u uvu dai:.......... (Nguoi s¢ hitu ....co phiéu... duge nhén....co phicu ...)

- Phuong &n 1am tron, phuong an xtr Iy ¢6 phiéu 1é (néu co):

- Vi du: (duwea vi du cu thé)

- Dia diém thuc hién:

+ Pdi véi chimg khoan Iuu Ky: Ngudi so hitu lam thi tuc hoan d6i ¢6 phiéu tai cac Thanh vién
luru ky (TVLK) noi mo tai khoan luu ky.

+Dbi v6i chitng khoan chua luu Ky: ngudi sé hitu lam thi tuc hoan doi ¢6 phiéu tai...... va xuat
trinh chirng minh nhan dan.

Chung t6i cam két nhimng thong tin vé ngudi so hitu trong danh sach s& duoc sir dung dung
muc dich va tuan tha cac quy dinh ciia VSD. Céng ty ching t6i sé hoan toan chiu trach nhiém trudc
phap ludt néu co sai pham.

Noi nhan: NGUOI PAI DIEN PHAP LUAT
- Nhu trén; . o )
-SGDCK...; (char ky, ho tén, dong dau)

- Luu...

* Tai ligu dinh kem

(Ghi thong tin cac tai liéu phai giri kém Thong bao ddi véi tiing muc dich chdt danh sach duoc quy
dinh tai Biéu 8 Quy ché thuc hién quyén cho ngudi s6 hiru ching khoan)
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Mau 6

TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

ORGANIZATION NAME Doc 1ap - Tu do - Hanh phiic

....... THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

Sé: 1 , ngay ... thang ... ndm
No: [/ , day ... month ... year

DANH SACH CO PONG NHA NUOC, CO PONG CHIEN LUQC, CO PONG LON VA CO PHIEU QUY
LIST OF STATE SHAREHOLDERS, STRAGIC SHAREHOLDERS, MAJOR SHAREHOLDERS AND

TREASURY STOCKS
Kinh giti: S¢ Giao dich Chirng khoan TP.HCM
To: Hochiminh Stock Exchange
M@ chirng khoan/Stock code:

Ngay chét danh sach sé hiru/Record date:

Phan loai c6 dong

Sé P Ngay
~ Shareholder by type R . !
Ma | S N a yup CMND/ | Ngay | Sémweng | S°MOM9 | cpst | ©
. boi , , X ax X CP hi
ching | T cé cé ) so diang cap, CP - danh
. tugng cé P . % ¢ .. | dadwogc . ch
khoan | T dén dén ky sé hitu | noicap | nam gii , sach .
g 18 déng . luu ky oL u
nha chién luu ky sé hiru
. Ion
nwoc lwgc
ID
Se-cun State Strategi Major ”“mber'. Issue No. of No. of .
ties N . c Registrati share Registrat | No
Subject shareho shareho date, share . .
symbo | O. der shareho Ider on lace ownin deposited | iondate | te
l. Ider number at P g at VSD
VSD
I. Cb ddng nha nudérc, cb dong chién lrgc, cb dong 16n/ State shareholder, Strategic shareholder, Major shareholder
Tén ca
nhan/ t&
chirc (tén
ngudi dai
dién)/
Name of
person/
organizat
ion

I1. C6 phiéu qu¥ /Treasury stocks

Pai dién t6 chirc
Organization representative

Nguoi dai dién theo phép luat/Nguoi dugc UQ CBTT
Legal representative/Person authorized to disclose

information

(Ky, ghi & ho tén (chirc vu, dong ddu-néu 1a t6 chirc)
(Signature, full name, position, and seal - in case of

organization)
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BAN CUNG CAP THONG TIN VE
QUAN TRI CONG TY
Ky bao cao: 6 thang/nam

TEN TO CHUC

ORGANIZATION NAME

Mau CBTT/SGDHCM-03
Appendix CBTT/SGDHCM-03

Mau 7

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

So/No. :

/ , ngay  thdang
,day month

nam
year

INFORMATION ON CORPORATE
GOVERNANCE
REPORTING PERIOD: SEMIANNUAL
/ANNUAL

STT

No.

Cau héi

Phan tra 1oi

Question

Answer

Thong tin
chung
General
Information

Ma chiing khoan

Securities code

Ty 1é so hitu cua c¢d dong Nha nudc (%)

Shareholding proportion of State shareholder (%)

M0 hinh cong ty (1 hodc 2)/Company’s model (1 OR 2)
= 1: Theo Piém a Khoan 1 Diéu 134 Luat Doanh
nghiép 2014
According to Point a Item 1, Article 134, Law on
Enterprise 2014.
»  2: Theo Piém b Khoan 1 Diéu 134 Luat Doanh
nghiép 2014
According to Point b Item 1, Article 134, Law on
Enterprise 2014

Sb lwong ngudi dai dién theo phép ludt cua cong ty?

Number of legal representatives?

Diéu 1é di stra ddi theo Luat Doanh nghiép 2014
(C6/Khbéng)

Company Charter built in accordance of Law on
Enterprise 2014 (Yes/No)?

Dai hoi dong
Co Dong
The General
Meeting of
Shareholders

Ngay to chirc Pai hoi dong cd dong thuong nién/ Bat
thuong

Date of Annual/Extraordinary General Meeting of
Shareholders (if any)

Ngay dang tai tai liéu Dai hoi dong c6 dong trong ky bao
cao

Publish date of materials for General Meeting of
Shareholders

Ngay cong bd Nghi quyét va Bién ban Dai hoi dong co
dong

Release date of The Resolution and Minute of General
Meeting of Shareholders

Cong ty t0 chirc Pai hi dong co dong thanh cong ¢ lan
thtr may (1/2/3)

General Meeting of Shareholders was successfully at 1%,
2" or 3"
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10

11

12

Cong ty c6 bi khiéu kién vé viéc t6 chirc Pai hoi dong co
dong, Nghi quyét Pai hdi dong c6 dong khong?
(C6/Khoéng)

Is there any complaint, litigation related to General
Meeting of Shareholders? (Yes/No)

S 1an bi S& giao dich ching khoan nhéc nhd, luu y lién
quan dén viéc t0 chiic va cong bo thong tin veé Pai hdi
dong c6 dong

No. of Warning by the Stock Exchange related to
General Meeting of Shareholder

S 1an bj Uy ban Chirng khoan Nha nudc nhéc nhd, luu y
lién quan dén viéc to chirc va cong bo thong tin vé Pai
hoi dong c6 dong

No. of Caution by the State Securities Commission
related to General Meeting of Shareholders

13

14

15

16

17

18

19

Hi dong
quan tri

Board of
Directors

S6 lwong Thanh vién Hoi dong quan tri

Number of BOD members

So luong Thanh vién Hoi déng quan tri doc 1ap

Number of independent BOD members

Chu tich Hoi dong quén tri ki€ém nhiém Tong giam
doc/Giam doc (Co/Khong)

Does Chair of the BOD concurrently hold the Chief
Executive Officer / General Director position?

Sd luwong cudc hop Hoi déng quan tri

Number of BOD meetings

Tiéu ban truc thudc Hoi déng quan tri (C6/Khong)

Does the company establish sub-boards under the BOD?

Tén cac tiéu ban tryc thudc Hoi dong quan tri/ Name of
sub-boards directly under the BOD?

Cong ty c6 Thanh vién Hoi dong quan tri doc 1ap phu
trach van dé luong thuong, nhan su (C6/Khong)

Is any independent Director in charge of wage, reward
or personnel policy?

20

21

22

23

Ban kiém soat

Supervisory
Board

Trudng BKS c¢6 1am viéc chuyén trach tai cong ty
khbng?

Is the Head of Supervisory Board full-time contracted at
the company?

S6 lwong TV Ban Kiém soat

No. of member of Supervisory Board

Trong do6 ¢6 bao nhiéu ki€m soat vién 1a ké toan
vién/kiém toan Vién

Number of Supervisory Board’s members is certified
accountants/auditors

S6 luong kiém soat vién 1a nguoi lién quan ciia Thanh
vién Hoi dong quan tri, Giam d6c/Tong Giam doc va
ngudi quan 1y khac (liét ké tén ciia kiém sodt vién la
ngueoi lién quan, néu co)
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24

25

26

27

28

29

Number of Supervisory Board’s Members is the related
person of BOD members, CEO/General Director and
other managers (detailed list)

S6 luong kiém soat vién nam giit chirc vu quan 1y (liét ké
danh sach va churc vu, néu c0)

Number of Supervisory Board’s Member holding
managing position? (detailed list, if any)

S6 lwong kiém soat vién la ngudi trong bd phan ké toan
tai chinh hay nhéan vién cong ty kiém toan thuc hién
kiém toan cho cong ty trong vong 6 thang trudc khi
dugc bau vao BKS (C6/Khong)

Number of Supervisory Board’s Member worked in the
financial and accounting department or as the auditor
for the company in the previous 6 months?

Sd luong cude hop Ban kiém soat

Number of meetings of Supervisory Board

Cong ty c6 Ban kiém toan noi bd khong (C6/Khong)

Does company have Internal audit committee (Yes/No)

Ban kiém toan ndi b tryc thudc bd phan nao?
(HBbQT/BGDB/BKS/Khac)

To whom Internal Audit Committee reporting? (BoD/
BoM/Supevisory Board/Others)

S6 Iugng thanh vién Ban ki€ém toan ndi b

Number of members of Internal Audit Committee

S6 lugng cudc hop cua Ban kiém todn ndi bd

Number of meetings of Internal Audit Committee

30

31

32

Vén dé khac

Other issues

Website cong ty cung cap day du thong tin cho co dong
theo quy dinh? (C6/Khong)

Does the company’s website provide sufficient
information to shareholders as stipulated? (Yes/No)

Cong ty tra cc;)‘ tuc trong vong 6 thang tur ngay két thiic
hop Dai hoi dong c6 dong thuong nién (C6/Khong)

Dividendd is paid within 6 months after the Annual
General Meeting of Shareholders? (Yes/No)

Cong ty c6 bi S¢ giao dich ching khoan hodc Uy ban
chung khoan Nha nudc nhac nhé, luu y v€ giao dich véi
cac bén lién quan khéng? (C6/Khdng)

Does the Stock Exchange or the State Securities
Commission warn the company on illegally transactions
with related parties? (Yes/No)

Dai dién to chirc

Organization representative
Nguoi dai dién theo phép luat/Nguoi UQ CBTT
Legal representative/Party authorized to disclose information
(Ky, ghi 1 ho tén, chic vu, dong déu)
(Signature, full name, position, and seal)
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TEN TO CHUC

ORGANIZATION NAME

Mau CBTT/SGDHCM-05
Appendix CBTT/SGDHCM-05

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

S6/No.: / ,ngay thang ndm
,day month vyear
DANH SACH NGUOI NOI BO VA NHUNG NGUOI CO LIEN QUAN
LIST OF INTERNAL PERSONS AND THEIR RELATED PERSONS
Kinh gtri: S¢ Giao dich Chung khoan TP.HCM
To: Hochiminh Stock Exchange
. Danh sach Nguwoi ndi bo/
List of Internal persons:
S tai Loai hinh ID . , . X "
? Téncanhan/ | khoingiao | Chic | . . | (CMNDH} | Ngay | | SLCPcaj SLCPdai | .. s | Nogy Dign - Ghi
L . £ ia chi 3 <X So ID cap Noi cap nhan s¢ dién sé¢ hiru A mien thoai va Quoc tich ,
T t6 chirc dich (néu vu chiéu/ Giay hifu (néu c6) nhiém nhiém Fax cha
c6) PKDN) :
. Type of ID Number of
N Name of Tradlng_ - (ID/ Passport/ ID Date Place of Number of shares Appointin | Dismissal Tel/ . .
person/ account (if | Position | Address - of - shares - Nationality | Note
0. L Business number | . issue - authorized g date date Fax
organization any) Reqi - issue holding -
egistration) (if any)

Ghi chd/ Note:
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1. Nguoindi bd duge hiéu theo quy dinh tai Pidu 2 Thong tu s6 155/2015/TT-BTC.
Interal person is interpreted as in Clause 2 Circular 155/2015/TT-BTC

2. Néu Nguoi ndi bo 1a ngudi dai dién von cho t0 chirc khac 1am thanh vién HDQT, Ban Tong giam doc, Ban kiém soat clia cong ty, thi ghi rd thong tin lién quan cua
to chirc va nguoi dai dién sé hitu von do.
If Internal persons are those who represent for the insitution investors and acting in BOD, BOM, Supervisory Board, Internal Audit Unit, there shall be detailed
information of the share ownership and portion representation of each person.

3. Dbi véi cong ty ching khoan thanh vién, chi cung cip thong tin ciia Ngudi duoc ity quyén cong bd thong tin va ngudi 6 lién quan cia Nguoi dugc iy quyén cong
b6 thong tin.

Members shall only provide information of Authorized person to disclose information and related persons.
1. Danh sach nhirng nguoi c6 lién quan ctia nguwdi néi bo

List of Related persons:

A o4 S6 tai i Loai hinh ID . . .
Ténca . Chire vu/ : N R . SL CPca SL CP dai Pién .
STT | nhanTé | KPO3M | ndiquan | Piachi | CMNDHO gy, | Ngay | Noi nhinsé | diénséhiu | thoai/ | Quéctich | Cf
. giao dich I chiéu/ Giay cap cap ~ Ja chu
chirc (néu c6) hé PKDN) hiru (néu cd) Fax
i Type of ID Number of
Name of Trading Position/ (ID/ Passport/ ID Date of | Place Number of shares . .
NO. person/ account lationshi Address Busi b . fi shares horized (if Tel/ Fax | Nationality | Note
ization | (if any) Relationship usiness number issue of issue holdin authorized (i
organiza y Registration) 9 any)

Ghi chud/ Note: . )
Nguoi ¢ lién quan cia nguoi ndi bo dugce dinh nghia tai Khoan 34 biéu 6 Luat chirng khoan so 70/2006/QH11.
The related person of internal person is interpereted as at Point 34 Clause 6 Securities Law 70/2006/QH11.
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Pai dién to chirc
Organization representative
Nguoi dai dién theo phap luat/Nguoi UQ CBTT
Legal representative/Party authorized to disclose information
(Ky, ghi 1 ho tén, chic vu, dong dau)
(Signature, full name, position, and seal)



Mau CBTT/SGDHCM-06
Appendix CBTT/SGDHCM-06

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc
ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

S6/No.: / ,ngay thang ndam
,day month vyear

THAY POI NGUOI CO LIEN QUAN CUA NGUOI NOQI BO
CHANGE IN RELATED PERSONS OF INTERNAL PERSON

Kinh giri: ~ So Giao dich Chung khodn TP.HCM

To: Hochiminh Stock Exchange
<. . . . Ngay bit Ngay
Negudi Mr‘]’; AN | e | ChiC Ve 'Egal‘\'/lmgm? Ngay Dign diula | khong con
STT | c6lién VOl | NBWOL A nguoi | Diachi NPT sgiD | CAP | Noicsp | to2il | Quéctich | nguoics | langwoi | Lydo
van | PEWOINGL | ndibo | T oars chiéu/ Giay lién ¢6 lign
g bo s PKDN) Fax
quan quan
Relationshi Position of Type of ID ss:fir?f Date of
Related o P| Related . (1D/ Passport/ ID Date of | Place of Tel/ . . g ending to
NO. with internal internal Address . . . Nationality to be Reasons
person person Business number | issue issue Fax be related
person person : . related
Registration) person
person
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£ o . R Ngay bat Ngay
Nguoi Mﬁ; 3(‘;‘:‘” Noupi | ChiECVu 'Eg’;\'/lmgms Ngay pi¢n diula | khong con
STT | c6lién C B0 1 ciia nguoi | Piachi - 5 S6 1D cap Noi cap thoai/ Quéc tich | ngudico | 1a ngudi Ly do
uan | PEUSINGL | ndibo | s chieu/ Giay lién c6 lién
a bo T DPKDN) Fax
guan guan
Relationshi Position of Type of ID 5::;: f Date of
Related o P Related . (ID/ Passport/ ID Date of | Place of Tel/ . . g ending to
NO. with internal internal Address : . . Nationality to be Reasons
person person Business number | issue issue Fax be related
person person . . related
Registration) person
person
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Legal representative/Party authorized to disclose information

Dai dién to chic
Organization representative

Nguoi dai dién theo phap luat/Nguoi UQ CBTT

(Ky, ghi r ho tén, chirc vy, dong dau)

(Signature, full name, position, and seal)




Mau 10

Mau CBTT/SGDHCM-07
Appendix CBTT/SGDHCM-07

TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

S6/No.: / , ngay thang nam
,day month year
‘ DANG KY , REGISTRATION OF
MO HINH CONG TY VA LOAI BAO COMPANY MODEL AND FINANCIAL

CAO TAI CHINH REPORT

Kinh giri: S¢ Giao dich Ching khoian TP. HCM
To: Hochiminh Stock Exchange

Tén cbng ty/ Organization name:

Ma chung khoan/ Securities Symbol:

Dia chi tru s chinh/ Address:

Dién thoai/ Telephone:_

Fax:

1. Mo hinh cong ty (chon cic mo hinh phu hop)/
Company model (Tick for suitable model):

[0 Khdng c6 cong ty con va don vi ké toan truc thudc/
No Subsidiary Company and affiliated accounting units.

0 €6 don vi ké toan truc thudc/
Has affiliated accounting unit(s).
Co cong ty con/
Has Subsidiary Company

2. Loai BCTC phai cong bd thong tin/
Financial report:

[] BCTC cua cong ty/
Financial Statements (General)
[0 BCTC tong hop/
Synthesized Financial Statements
[1  BCTC hop nhét/
Consolidated Finanacial Statements
3. Ngay bit dau cé hiéu luc/ Effective date: _ / /_

Tai liéu dinh kem/
Attachment:

- Tai liéu lién quan dén
viéc thay doi thong tin/
Documents related to the
change

Pai dién to chire
Organization representative
Nguoi dai dién theo phap luat/Nguoi UQ CBTT
Legal representative/Party authorized to disclose information
(Ky, ghi rd ho tén, chirc vu, dong déu)
(Signature, full name, position, and seal)
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Mau 11

Mau CBTT/SGDHCM-08
) Appendix CBTT/SGDHCM-08
TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

ORGANIZATION NAME

S6/No.: / , ngay thang nam
,day month year

CONG BO THONG TIN DISCLOSURE OF INFORMATION ON
THAY POI SO LUQNG CO CHANGE OF OUTSTANDING VOTING
PHIEU CO QUYEN BIEU QUYET SHARES
DANG LUU HANH

Kinh gui/ To: - Uy ban Ching khoan Nha nuéc/ The State Securities
Commission
- S& Giao dich chirng khoan TP.HCM/ Hochiminh Stock
Exchange

- Tén t6 chirc / Organization name:
- Ma ching khoan/ Security Symbol:
- bia chi tru s& chinh/ Address:

- Dién thoai/ Telephone:

- Fax:
Truge .. | saukhi ,
STT N¢i dung khi thay | Thay doi Z. Ly do thay doi
e thay doi
doi
No. Content Previous | Change After Reason (*)

01 | Vén diéu l¢ (VND)

Charter Capital (VND)

02 | Tong s6 ¢ phiéu

Total number of shares

03 | Sb lwong cd phiéu quy

Treasury Stock
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04

Sd ‘lu’c_)’ng ) phiéu co
quyén bi€u quyet dang luu
hanh

Total number of
outstanding voting shares

05

S6 lugng c6 phiéu wu dai
khac (ncu ¢o)

Number  of  preferred
shares

Pai dién to chirc
Organization representative
Nguoi dai dién theo phap luat/Nguoi UQ CBTT
Legal representative/Party authorized to
disclose information
(Ky, ghi 15 ho tén, chirc vy, dong dau)
(Signature, full name, position, and seal)
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Mau CBTT/SGDHCM-09
Appendix CBTT/SGDHCM-09

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Péc 1ap - Tw do - Hanh phuc

THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

S6/No.: / ,ngay thang nam
,day month vyear

TOM TAT SO COPONG CUA CONG TY TAINGAY _PE _
SHAREHOLDING STRUCTURE REGISTERED ON DATE _ FOR THE PURPOSE OF _
Kinh gui:  So Giao dich Chung khoan TP.HCM
To: Hochiminh Stock Exchange

CO CAU SO HUU/ SHAREHOLDING STRUCTURE:
Co ciu sé hiru theo loai c6 ddng/ Shareholding structure on type of shareholder basis
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Co cau co dong (*)

STT Péi twong S6 lwong co phiéu | Ty 1é sé hiru (%) S6 lwong co dong Shareholding structure
To chiic Ca nhan
NO. Subject Number of shares Proport_lonal Number of shareholders | Institution Individual
ownership (%)
1 | Co doéng Nha nudc/The State as shareholder

Co dong sang lap/ co dong FDI/ Founder/ FDI
Shareholder

2

- Trong nuwocl Domestic

- Nuéc ngoai/ Foreign

Co dong 16n/ Major Shareholders
3 . Trong nuwoc/Domestic

- Nudc ngoai/Foreign

Cong doan Cong ty/ Labor Union
4. Trong nuéc/Domestic

- Nuoc ngoai/Foreign
5 | Cb phiéu quy/ Treasury shares

Cb dbng s6 hiru cd phiéu vu dai
6

(néu co)/ Preferred stocks

Cb dong khac/ Other shareholders
7

- Trong nuocl Domestic

- Nudc ngoai/Foreign
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TONG CONG/ TOTAL

Trong do: - Trong nudéc/Domestic

- Nuréc ngoai/Forein

2. Co céu sé hiru theo Co dong 16n va Nha dau tu chietng khoan chuyén nghiép (NDTCKCN)
Shareholding structure on Major shareholder and professional investor basis
) Co cau co dong (*)/
. . 2 . So lwong _
STT boi twong So lwgng co phieu | Ty Ié sé hiru (%0) i Shareholding structure
co dong .

To charc Cé nhén

NO. Subject Number of Share Proportional Number of Institution Individual

ownership (%)

Shareholders

Cb dong 16n so hitu tir 5% vén CP tré Ién
khang phai 1a NDTCKCN/

Major Shareholders (excluding
Profestional investors)

- Trong nwocl Domestic

- Nudéc ngoai/ Foreign

NDTCKCN Ia c6 dong lon so hitu tir 5%
VDL tré 1én/

Profestional investors holding an amount of
share exceeding 5% of paid-up capital

- Trong nuwoc/ Domestic

- Nuoc ngoai/ Foreign
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NDTCKCN la c6 dong s& hitu < 5% VDL

Profestional investors which hold share in
3 | anamount under 5% of the paid-up capital

- Trong nuocl Domestic

- Nuéc ngoai/ Foreign

TONG CONG/ Total

Ghi chd/ Note:

Nha déau tu chung khodn chuyén nghiép duoc dinh nghia tai Khoan 11 Biéu 6 Luét ching khoan sé 70/2006/QH11.
Profestional investor term is defined in Clause 11 Article 6 Security Law No 70/2006/QH11

- C6 dong 16n 1a c6 déng nam gitr ¢6 phiéu twong dwong 5% vén diéu 18 hodc hon
Major shareholders are those holding >5% of paid-up capital of a company.

- (*): néu s6 luong t6 chirc, c& nhan cua tirng loai hinh
(*): Count the number of institution, individual.

3. Co ciu co dong theo loai co phiéu
a/ Poi véi treong hop niém yét bo sung sau phat hanh thém, sap nhap

Shareholding structure after a merger or an additional issuance
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Poi twgng

S6 lwong CP trwéc phat hanh/
sap nhap

S6 lwong CP phéat hanh/
hosn doi dé sap nhap

S6 lhrgng CP sau phat hanh thém/ sap nhap

Number of Shares before the
additional issuance/merger

Number of Share issuance
lissued for the merger

Number of Shares after the additional issuance /Merger

Subject

Han ché chuyén Chuyén

Han ché

Chuyén Han ché Chuyén | Téng | Ty 1& sé hitu (%)
nhwong nhwong | chuyén nhwong | nhwong chuyén nhwong cong
nhwon
tw do tw do g tw do
Transfer Free Transfer Free Transfer Free Total Proportional
restriction transfer restriction transfer restriction transfer ownership (%)

I. Nguwoi ndi bo/
Internal persons

Il. Co phiéu quy/
Treasury Shares

I11. Cong doan Cong ty/
Labor UnionUnion

Preferred stock

IV. C6 phiéu wu dii (néu cd)/

V. Co dong khac/
Other shareholders

1. Trong nwoc/ Domestic

1.1 C& nhan/ Individual

1.2 T6 chare/ Institutional

- Trong do Nha nuwoc/
State-shareholder
owning:
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S6 lwong CP trwéc phat hanh/

Poi twgng

sap nhap

Number of Shares before the

S6 lwong CP phéat hanh/
hosn doi dé sap nhap

Number of Share issuance

S6 lhrgng CP sau phat hanh thém/ sap nhap

additional issuance/merger

lissued for the merger

Number of Shares after the additional issuance /Merger

Han ché chuyén Chuyén Han ché Chuyén Han ché Chuyén | Téng | Ty I8 sé hitu (%)
nhwong nhwong | chuyén nhwong | nhwong chuyén nhwong cong
nhwon
tw do tw do g tw do
Subject

Transfer Free Transfer Free Transfer Free Total Proportional

restriction transfer restriction transfer restriction transfer ownership (%)

2. Nwoc ngoai/ Foreign

2.1 Ca nhan/ Individual

2.2 Té6 chure/ Institutional

TONG CQNG/ TOTAL

b/ P6i véi ho so niém yét bd sung sau dot chuyén doi trai phiéu thanh co phiéu

For use of additional listing application (Shareholding structure after the conversion of bond)
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SL trai

S6 lwong co phiéu dwgc chuyén ddi tir trai phiéu (cé phiéu)

Number of shares issued for the converted bond

hidu SL tréi
Doi twrgng P X R phiéu dwgc < — —
chuyén doi FEA Han ché 2 Ty 1&¢ SH CP méi trén tong
- chuyeén doi B’ Chuyén 2 " K 2 2.
sé hiru chuyén Tong cong so CP dwgc chuyén doi
nhwong tw do :
nhuong (%)
Total Number of Proportional ownership (%)
. . bonds Transfer -
Subject convertible e Free transfer Total over Total shares issued for
converted to restriction .
Bonds shares the conversion

I.  Nguwoi ngi b/Internal persons

Il. Cé phiéu qu§y/ Treasury stocks

I11. Co déong sé hiru co phiéu wu
dai (néu co)/
Shareholders own preferred
stocks

IV. Cb dong khac/
Other shareholders

1. Trong nwéc/ Domestic

1.1 Ca nhan/ Individual

1.2 T6 chuc/ Institutional

- Trong doé Nha nuoc/State
Shareholders:

2. Nwdc ngoai/ Foreign

2.1 C4a nhan/ Individual

2.2 T6 chuc/ Institutional

72




S6 lwong co phiéu dwgc chuyén ddi tir trai phiéu (cé phiéu)
5L tf al SL trai Number of shares issued for the converted bond
£ phieu -
Doi twgng z_ .z | phiéu dwgc z —— —
chuyén doi 2z Han ché A Ty 16 SH CP méi trén tong
e chuyén doi P Chuyén PO P x oz
sé hiru chuyén Tong cong so CP dwgc chuyén doi
nhwong tw do :
nhuong (%)
Total Number of Proportional ownership (%)
. . bonds Transfer ]
Subject convertible e Free transfer Total over Total shares issued for
converted to restriction .
Bonds the conversion
shares
TONG CONG/TOTAL

¢/ Cac trwong hop khéc/ Other cases:

S6 lwong CP han ché

Poi twgn §
o0i twong chuyén nhuong

S6 lwong CP chuyén
nhuong tw do

Tong cong

Ty 1€ sé hiru (%)

Number of transfer

Subject restriction shares

Number of free transfer
shares

Total

Proportional ownership
(%)

Ngudi ndi by/ Internal persons

C6 phiéu qu§/ Treasury stocks

Cong doan Cong ty/
Labor Union

V.

C6 déong sé hiru c6 phiéu wu dai
(néu co)/

Shareholders own preferred
stocks (If any)

C6 ddng khac/
Other Shareholders
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Péi twong

S6 lwong CP han ché
chuyén nhwong

S6 lwong CP chuyén
nhuwong tw do

Téng cong

Ty I€ sé hiru (%)

Subject

Number of transfer
restriction shares

Number of free transfer
shares

Total

Proportional ownership
(%)

1. Trong nwoc/ Domestic

1.1 Ca nhan/ individual

1.2 T6 chuc/ institutional

- Trong dé Nha nuoc/State
Shareholders:

2. Nudc ngoai/ Foreign

2.1 Ca nhan/ Individual

2.2 T6 chtre/ Institutional

TONG CONG/TOTAL:

II.  DANH SACH CO PONG PAC BIET
LIST OF SHAREHOLDERS BY TYPE:

Tén to
STT chirc/ca
nhan/

S6 CMND/H$
chiéu/PKKD/

Ngay cap Pia chi

So lwong T 1¢ 56
cb phiéu/ hiru (%)

C6 phiéu bi han ché chuyén nhwong (**)

Name of
No organization/
individual

ID/Passport
number

Date of

. Place of issue
issue

Proportion

Number of al
stock ownership

(%)

Number of transfer restriction shares

A. Co dong nha nwéc/State shareholders
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Tén to

S6 lwgng

" . | S6 CMND/Hg . L Ty 18 sé X g < < -
STT chmg/ca chibw/DKKD/ Ngay cap Pia chi i ohidu/ hitu (%) Co phiéu bi han che chuyén nhugng (**)
nhan/ Co pnhieu
Name of Proportion
o ID/Passport Date of . Number of al -
No organization/ . Place of issue . Number of transfer restriction shares
S number issue stock ownership
individual (%)

Tong Cong A/ Total A

B. Co dong lon/ Major Shareholders

Téng Cong B/ Total B

C. Cé déng chién lwoc/ Strategic shareholders

Tong Cong C/ Total C

D. Cé dong sdng lgpl cé dong FDI (déi véi trwong hop TCNY Ia doanh nghigp FDI)/

Founding partner/FDI Shareholder (in case Listed company is a FDI company)

Tong Cong D/ Total D

Tong Cong (A+B+C+D)/ Total (A+B+C+D)
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Ghi chu/ Note:
Triong hop 14 €6 dong Nha medc: can ghi ré tén nguwoi dai dién sé hitu ¢6 phan nha nieéc 1am thanh vién chu chet cia Cong ty niém yét (néu cd).
In case of State Shareholders: Note the name of persons represent for the ownership of the State.

I1l.  BANG CHI TIET VE SO HUU CO PHAN CUA NGUOI NOI BQ
DETAILED SHAREHOLDING OF INTERNAL PERSONS

1/ Pi véi treong hop niém yét bd sung sau phat hanh thém, sap nhap

Shareholding structure after the merger or additional issuance (for additional listing application)

S6 lwgng CP phat hanh/
hoan doi dé sap nhap
Number of Share issuance Number of shares after the additional issue/ merger

/issued for the merger

S6 lwong CP sau phat hanh/ sap nhap

Ho tén Chic vu
STT & | Chuyen L &
Han the nhwrgng Han ché chuyén Chuyén nhugng < ) o .
No. chuyen : < Tong cong Ty Ié sé hiru (%0) (*)
huon nhwong(*) tw do(*)
nhuong tw do :
.\ Transfer - Proportional
Name Position .. Free transfer Transfer restriction Free transfer Total .
restriction ownership (%)

TONG CONG/TOTAL:

Ghi cha/ Note: Néu Nguoi ngi bé dai dién von cho t6 chire khdc lam thanh vién HPQT, BKS thi ghi rd thong tin lién quan cia té chire va nguoi dai dién sé hiru von tai
nhiing cét c6 dau (*)

If Internal persons are those who represent for the insitution investors and acting in BOD, BOM, Supervisory Board, there shall be detailed information of the share
ownership and portion representation of each person in column that has symbol (*)
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2/ Poi véi hd so niém yét bd sung cho dot chuyén déi trai phiéu thanh cé phiéu

For use of additional listing application (Shareholding structure after the conversion of bond)

SL CP dugc chuyén doi tir trai phieu Téng SL CP sés hitu sau khi chuyén ddi tréi phiu thanh CP/
Number of shares converted from Total number of stocks after the conversion

bonds
STT Heo tén Chic vu
o . Han ché Chuyén Tong cong
Han che chgyen Chuyen chuyén nhuong ty do Ty 1€ s6 hiru (%0)(*)
nhuong(*) nhwong ty do nhwong(*) *
(*)
No. Name Position Transfer restriction | Free transfer r-ersfg ?g{f;n Free transfer Total oSvrr? frc;[]tils r(m(z;l) )

TONG CONG/ TOTAL

Ghi chi/Note: Néu ngudi noi bo dai dién von cho té chie khac 1am thanh vién HPQT, BKS, Ban diéu hanh thi ghi rd théng tin lién quan caa té chirc va ngudi dai dién
s& hiru von tai nhiing cot c6 dau (*)

If Internal persons are those who represent for the insitution investors and acting in BOD, BOM, Supervisory Board, there shall be detailed information of the share
ownership and portion representation of each person in column that has symbol (*)

3/ Trwong hop khac

For use of other cases:
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C6 phan bi han ché chuyén C6 phan chuyén

A , Z A * 2 1A o2 i1 O/ (%

STT Ho tén Chirc vu nhwong(*) nhwong tu do(*) Tong cong (*) Ty 1€ sé hiru %0 (*)

No. Name Position Number of Transfer restriction Number of Free Total Proportional ownership (%)
shares transfer shares

TONG CONG/ TOTAL:

Ghi chd/ Note: Néu Nguoi ngi bé dai dién von cho t6 chire khdc lam thanh vien HPDQT, BKS thi ghi ré thong tin lién quan ciia t6 chike va nguoi dai dién s¢ hiru von tai
nhitng cét c6 dau (*)

If Internal persons are those who represent for the insitutional investors and acting in BOD, BOM, Supervisory Board, there shall be detailed information of the share
ownership and portion representation of each person in column that has symbol (*)

Pai dién t6 chic
Organization representative

Nguoi dai dién theo phép luat/Nguoi UQ CBTT
Legal representative/Party authorized to disclose information
(Ky, ghi r ho tén, chirc vy, dong dau)

(Signature, full name, position, and seal)
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Maiu 13
Miu CBTT/SGDHCM-02
Appendix CBTT/SGDHCM-02
(Ban hanh kém theo Quyét dinh sé 340/QD-SGDHCM ngay 19 thang 08 nam 2016 cua
TGP SGDCK TPHCM vé Quy ché Cong bé thdng tin tai SGDCK TPHCM)

(Promulgated with the Decision No 340/QD-SGDHCM on August 19, 2016 of the Hochiminh Stock
Exchange on Disclosure of Information Regulation on Hochiminh Stock Exchange)

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

S6/No.: / ,ngay thang ndam

,day month vyear

CONG BO THONG TIN DISCLOSURE OF INFORMATION ON THE
STATE SECURITIES COMMISION’S PORTAL
AND HOCHIMINH STOCK EXCHANGE’S
PORTAL

TREN CONG THONG TIN PIEN TU CUA UY
BAN CHUNG KHOAN NHA NUOC VA SGDCK
TP.HCM

Kinh gtri/ To:

- Uy ban Chirng khoan Nha nuéc/ The State Securities Commission
- S¢ Giao dich chiing khoan TP.HCM/ Hochiminh Stock Exchange

- Tén té chiic / Organization name:
- Ma ching khoan/ Securities Symbol:
- biachi tru so chinh/ Address:
- bién thoai/ Telephone:
- Fax:
- Nguoi thuc hién cong b thdng tin/ Submitted by:
Chuec vuy/ Position:
Loai théng tin cdng bd : [Jdinh ky []bét thuong [124h [ theo yéu cau

Information disclosure type: [] Periodic L Irregular [] 24 hours [1On demand

79



Ndi dung théng tin cong bé (*)/ Content of Information disclosure (*):

Péi véi trueong hop thay doi, thay thé thong tin di cong bd, CAn néu ré nguyén nhan thay doi
hogc thay thé.

In case the company accurates or replaces information(s) that were disclosed. Company shall
make a reason for the replacement or correction.

Ly do/ Reason: .....................

Thong tin nay da duoc cong bd trén trang thong tin dién tir cua cong ty/quy vao ngdy ..../...../.....
tai duong dan : http:/

This information was disclosed on Company/Fund’s Potral on date ..../...../....... Available at:
http://

T6i cam két cac thdng tin cong b trén ddy 1a dang su that va hoan toan chiu trach nhiém trudc
phép luat vé noi dung cac thong tin da cong bo./

| declare that all information provided in this paper is true and accurate; | shall be legally
responsible for any mispresentation.

Pai dién to chirc

Tai ligu dinh kem/ Organization representative
Attachment: Ngudi dai dién theo phap luat/Nguoi UQ CBTT
- Tai liéu lién quan d@én viéc Legal representative/Party authorized to disclose
CBTT / Documents related to information ,

the disclosure (Ky, ghi r6 ho tén, churc vu, dong dau)

(Signature, full name, position, and seal)
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Mau 14

Phu luc VII
Appendix VI ‘
BAO CAO VE NGAY TRO THANH/KHONG CON LA CO PONG LON, NHA PAU TU
NAM GIU TU 5% TRO LEN CO PHIEU/ CHUNG CHI QUY PONG
REPORT ON THE DAY BECOMING/CEASING TO BE MAJOR SHAREHOLDERS OR
INVESTORS OWNING 5% OR MORE OF SHARES/ CLOSED-END FUND CERTIFICATES
(Ban hanh kém theo Théng tw s6 96/2020/TT-BTC ngay 16 thang 11 nam 2020 cia B truéng
B¢ Tai chinh)
(Promulgated with the Circular No 96/2020/TT-BTC on November 16, 2020 of the Minister of
Finance)

TEN CONG TY/CA NHAN CONG HOA XA HQI CHU NGHIA VIET NAM

COMPANY’S NAME/ FULL Poc l1ap - Tw do - Hanh phuc
NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom — Happiness
S6: ..../BC-....
No: ..../BC-.... ..., hgay... thang...nam...

., month ... day... year...

BAO CAO
Vé ngay tré thanh/ khong con 1a cé déng 16n nhat, nha diu tw nam giir tir 5% tré 1&n co
phiéu/chirng chi quy déng
REPORT ON THE DA YBECOMING/CEASING TO BE MAJOR SHAREHOLDERS,
INVESTORS OWNING 5% OR MORE OF SHARES/ CLOSED-END FUND CERTIFICATES

Kinh gui:

- Uy ban Chimng khoan Nha nudc;

- So Giao dich Chang khoan;

- Tén Céng ty dai ching/ Cong ty quan 1y quy dau tu chitng khoan.
To:

- The State Securities Commission;

- The Stock Exchange;

- Name of The public company/The fund management company.

1. Théng tin vé ca nhan/to chic dau tu/Information on individual/organization:
- Ho va tén ca nhan/Tén t chirc dau tu /Name of individual/ organisation:
- Qudc tich/Nationality:

- S6 CMND, H6 chiéu, Thé can cude (d6i vai ca nhan) hoic sé Glay ching nhan dang ky
doanh nghiép, Gidy phép hoat dong hoic gidy to phap 1y twong duong (d6i vai to chuc), ngay cap,
noi cap/ID card No./Passport No. (as for individuals) or Business Registration Certificate No.,
License on Operations or relevant legal documents (as for organizations), date of issue, place of
issue.

- bia chi lién hé/Bia chi tru s chinh/ Contact Address/ address of head office:
- bién thofd Telephone: .........c..cc....... Fax: ...... Email: ......... Website:......ccocevrennne

2. Nguoi c6 lién quan cua c& nhan/to chirc dau tu (dang nam gitr cling loai ¢6 phiéu/chtng
chi quy)/Affiliated persons/ organisation (currently owning the same types of shares/fund
certificates):

81



- Ho va tén ca nhan/Tén t6 chuc ¢6 lién quan/Full name of affiliated persons:
- Quéc tich/Nationality:

- S5 CMND, Ho chiéu, Thé can cudc (d6i vai ca nhan) hoic sé Gidy chang nhan ding ky
doanh nghiép, Gidy phép hoat dong hoic gidy to phap 1y twong duong (d6i vai to chuc), ngay cap,
noi Cap/ID card No./Passport No. (as for individuals) or Business Registration Certificate No. or
License on Operations or relevant legal documents (as for organizations), date of issue, place of
issue.

- Chuc vu hién nay tai cong ty dai ching/cong ty quan ly quy (néu c6)/ Current position at
the public company/fund management company (if any):

- Méi quan hé véi c& nhan/té chire dau tu/Relationship with individuals/ organisations:
- Ty 1€ so htu chitng kho&n/ Ownership percentage of shares:

3. Tén ¢ phiéu/ching chi quy/ma ching khoan sé hitu/Name & code of shares/fund
certificates owned:

4. Cac tai khoan giao dich c6 chirng khoan néu tai muc 3/Trading accounts with securities
mentioned in the paragraph 3 above: Tai cdng ty chitng khoan/At the securities company:

5. S6 lugng, ty 1é c6 phiéu/chung chi quy nam giit trudc khi thuc hién giao dich/Number,
ownership percentage of shares or fund certificates owned before the transaction:

6. S6 luong cb phiéu/chiing chi quy da mua/ban/chuyén nhuong/nhan chuyén nhuwong/hoén
d6i tai ngay lam thay doi ty 1¢ s¢ hitu va trg thanh/hodc khong con 1a c6 dong 16n/nha dau tu so hiru
tir 5% co phiéu/ chang chi quy cua quy déng/Number of shares or fund certificates purchased, sold,
transferred or swapped at the date that changed the ownership percentage and became or ceased to
be a major shareholder or investor owning 5% or more of closed-end fund's certificates:

7. 86 lugng, ty 1€ co phiéu/chimg chi quy nam giir sau khi thyuc hién giao dich (hodc thuc hign
hoan doi/Number, ownership percentage of shares or fund certificates owned after the transaction
(or the swap):

8. Ngay thuc hién giao dich (hoic thyc hién hoan ddi) 1am thay d6i ty 18 s¢ hitu va trg thanh
¢ dong 16n/khdng con la ¢ dong 16n/nha dau tu ndm giit tir 5% ching chi quy cua quy dong/The
trading date (or swap date) that changed the ownership percentage and became /ceased to be a
major shareholder or investor owning 5% or more of closed-endfund certificates:

9. S6 luong, ty 1& co phiéu/ching chi quy ngudi c6 lién quan dang nam gi/Number,
onwership percentage of shares or fund certificates currently owned by the affiliated persons:

10. Sb luong, ty 1& co phiéu/ching chi quy cling nguoi ¢d lién quan nam gitr sau khi giao
dich/Number, ownership percentage of shares or fund certificates owned by
individuals/organizations together with affiliated persons after the transaction:

Noi nhgn: CA NHAN/TO CHU'C BAO CAO/NGUOI PUQC UY
Recipients: QUYEN CONG BO THONG TIN

- ORGANIZATION/INDIVIDUAL AUTHORIZED TO
- Luu: VT, ... REPORT AND DISCLOSE INFORMATION

- Archived: ... (Ky, ghi rd ho tén, déng dau — néu co)

(Signature, full name and seal - if any)
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Phu luc VIII
Appendix VIII
BAO CAO VE THAY POI SO HUU CUA CO PONG LON, NHA PAU TU NAM GIU TU
5% TRO LEN CO PHIEU/CHUNG CHI QUY PONG

REPORT ON OWNERSHIP CHANGES OF MAJOR SHAREHOLDERS/INVESTORS
HOLDING 5% OR MORE OF SHARES/CLOSE-ENDED FUND CERTIFICATES

(Ban hanh kém theo Thong tw s6 96/2020/TT-BTC ngay 16 thang 11 nam 2020 cia B triong Bo

Tai chinh)
(Promulgated with the Circular No 96/2020/TT-BTC on November 16, 2020 of the Minister of
Finance)
TEN CONG TY/CA CONG HOA XA HQI CHU NGHIA VIET NAM
NHAN Poc lap - Tw do - Hanh phuc
COMPANY’S THE SOCIALIST REPUBLIC OF VIETNAM
NAME/NAME Independence - Freedom — Happiness
S6: ..../BC-.... ..., NQay... thang...nam....
No: ..../BC-.... .., month ... day ..... year ....
_ , BAO CAO .
Ve thay doi sé hiru caa co dong 16m, nha dau tw nam gitr tir 5% tré 1€n co phieu/ chieng chi
quy doéng

REPORT ON OWNERSHIP CHANGES OF MAJOR SHAREHOLDERS/INVESTORS
HOLDING 5% OR MORE OF SHARES/CLOSE-ENDED FUND CERTIFICATES

Kinh gtri:
- Uy ban Ching khoén Nha nudc;
- So Giao dich Chang khoan;
- Tén Cong ty dai ching/ Cong ty quan 1y quy dau tu chitng khoan.
To:
- The State Securities Commission;
- The Stock Exchange;
- Name of the public company/the securities investment fund management

company,

1. Thdng tin vé ca nhan/té chirc dau tu/Information on individual/investor
- Ho va tén ca nhan/Tén t6 chic dau tu/Name of individual/orgamsation

- Quéc tich/Nationality:

- S6 CMND, Ho chiéu, Thé can cudc (di véi ca nhan) hoic s Gidy ching nhan ding ky
doanh nghiép, Gidy phép hoat dong hoic gidy to phap 1y twong duong (ddi véi to chic), ngay cép,
noi cap/Number of 1D card/Passport (in case of an individual) or number of Business Registration
Certificate, Operation License or equivalent legal document (in case of an organisation), date of
issue, place of issue:

- bia chi lién hé/Bia chi tru s¢ chinh/Contact address/address of head office:
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-biénthoai: .................. Fax: .......... Email: ............ Website: ...................

2. Nguoi ¢6 lién quan cua c& nhan/to chirc dau tu (dang nam gitr cling loai ¢6 phiéu/chtng
chi quy)/Affiliated person of individual/organisation (currently holding the same types of shares/fund
certificates):

- Ho va tén ca nhan/Tén t6 chic c6 lién quan/Full name of affiliated individual/organisation:

- Quéc tich/Nationality:

- S6 CMND, H¢ chiéu, Thé can cuéce (doi véi ca nhan) hodc sb Giay chiing nhan dang ky
doanh nghi¢p, Giay phep hoat dong hodc giay to phap ly twong dwong (doi véi to chuc), ngay cap,
noi cap/Number of ID card/Passport (in case of an individual) or number of Business Registration
Certificate, Operation License or equivalent legal document (In case of an organisation), date of
issue, place of issue:

- Chuc vu hién nay tai cong ty dai ching/cong ty quan Iy quy (néu c6)/ Current position in
the public company/fund management company (if any):

- Méi quan hé véi c& nhan/té chire dau tu/Relationship with the individual/organization:

3. Tén co phiéu/chung chi quy/ma chuang khoan so hitu/Name of shares/fund certificates/
code of securities owned:

4. Céc tai khoan giao dich c6 chung khodn néu tai muc 3ITrading accounts with shares at
above-mentioned 3 point: Tai cong ty ching khoan/in the securities company:

5. S6 lugng, ty 1é c6 phiéu/chiang chi quy nam giit trudc khi thuc hién giao dich/Number,
ownership percentage of shares/fund certificates held before the transaction:

7 6. S lugng cd phicu/ching chi quy da mua/ban/chuyén nhugng/nhan chuyen nhuong/hoan
doi (lam ty I¢ so hitu co thay doi qua nguong mét phan tram (1 %)/ Number of shares/fund certificates
bought/sold/transferred/received the transfer/swaped (making the ownership percentage change
over the threshold of one percent (1%):

7. S6 lugng, ty 1& ¢6 phiéu/ching chi quy dong nam gitr sau khi thuc hién giao dich/Number,
ownership percentage of shares/close-ended fund certificates held after the transaction:

8. S6 lugng, ty 1& ¢o phiéu/ching chi quy dong ma ngudi co lién quan dang nam giit/Number
and ownership percentage of shares/close-ended fund certificates currently held by the affiliated
person:

9. S6 lugng, ty 1é ¢6 phiéu/ching chi quy dong cing nguoi ¢6 lién quan nam gii sau khi thuc
hién giao dich/Number, ownership percentage of shares/close-ended fund certificates held affiliated
persons after the transaction:

10. Ly do thay ddi so hitu/Reasons for ownership change:

11. Ngay giao dich lam thay d6i ty 18 s¢ hiru/ Trading day changes the ownership percentage:

12. Cac thay ddi quan trong khéc (néu c6)/Other significant changes (if any):

Noi nhan: CA NHAN/TO CHUC BAO CAO/ NGUOI PUQC UY
Recipients: QUYEN CONG BO THONG TIN

ST REPORTING

- Luu: VT, ... ORGANISATION/INDIVIDUAL/PERSONS

- Archived: .... AUTHORIZED TO DISCLOSE INFORMATION

(Ky, ghi rd ho tén, déng ddu - néu co)
(Signature, full name and seal - if any)

84



Mau 16

Phu luc XIII
) Appendix X111 )

THONG BAO GIAO DICH CO PHIEU/CHUNG CHI QUY/CHUNG QUYEN CO BAO
PAM CUA NGUOI NOI BQ VA NGUOI CO LIEN QUAN CUA NGUOI NOI BO
NOTICE OF TRANSACTION IN SHARES/FUND CERTIFICATES/ COVERED WARRANTS
OF INTERNAL PERSON AND AFFILIATED PERSONS OF INTERNAL PERSON
(Ban hanh kém theo Thong tw s6 96/2020/TT-BTC ngdy 16 thang 11 nam 2020 cua B triong

B¢ Tai chinh)
(Promulgated with the Circular No 96/2020/TT-BTC on November 16, 2020 of the Minister of
Finance)
TEN CONG TY/CA CONG HOA XA HQI CHU NGHIA VIET NAM
NHAN Poc lap - Tw do - Hanh phuc
COMPANY’S THE SOCIALIST REPUBLIC OF VIETNAM
NAME/NAME Independence - Freedom — Happiness
S6: ..../BC-.... ..., NQay... thang...nam....
No: ..../BC-.... ..., month ... day ..... year ....
THONG BAO

Giao dich cé phiéu/ chitng chi quy/ chitng quyén c6 bao dam ciia ngwdi Ndi bd va ngudi co
lién quan cia ngwoi Noi b
NOTICE OF TRANSACTION IN SHARES/FUND CERTIFICATES/ COVERED WARRANTS
OF INTERNAL PERSON AND AFFILIATED PERSONS OF INTERNAL PERSON

Kinh gui:
- Uy ban Chimng khoan Nha nudc;
- So Giao dich ching khoan;
- Tén Cong ty dai chling/Céng ty quan ly quy dau tu chting khoan.
To:
- The State Securities Commission;
- The Stock Exchange;
- Name of the public company/the securities investment fund management
company.

1. Théng tin vé ca nhan/td chuc thyc hién giao dich/Information on individual/organisation
conducting the transaction:

- Ho va tén c& nhan/Tén t6 chic/Name of individual/organisation:

- Quéc tich/Nationality:

- S5 CMND, Hé chiéu, Thé can cude (d6i vai ca nhan) hoic s6 Glay chang nhan dang ky
doanh nghiép, Gidy phép hoat dong hoic gidy to phap 1y twong duong (d6i vai to chuc), ngay cap,
noi cAp/Number of 1D card/Passport (in case of an individual) or number of Business Registration
Certificate, Operation License or equivalent legal document (in case of an organisation), date of
issue, place of issue:

- bia chi lién hé/Bia chi tru so chinh/Contact address/address of head office:
- Dién thoai/ Telephone.. ....... FaX: .............. Email:......ccooone Website: .................
- Chirc vu hién nay tai cong ty dai ching, cong ty quan ly quy (néu c6) hodc mdi quan hé véi
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cong ty dai chung, cdng ty quan ly quy/ Current position in the public company, the fund management
company (if any) or relationship with the public company, the fund management company:

2. Thong tin vé& ngudi ndi bo cua cong ty dai ching/quy dai chdng 1a ngudi 6 lién quan cua
ca nhan/td chirc thuc hién giao dich (d6i véi truong hop ngudi thuc hién giao dich 1a nguoi c6 lién
guan cua ngudi ndi bo cua cong ty dai ching/quy dai ching)/ Information of internal person of the
public company/public fund who is the affiliated person of individual/organisation executing the
transaction (in case the person executing transaction is the affiliated person of internal person of the
public company/public fund):

- Ho va tén nguoi noi bd/ Name of internal person:

- Quéc Nationality:

- S6 CMND, Hb chiéu, Thé cin cudc/ID card/Passport No.:

- bia chi thuong trd/Permanent address:

- Dién thoai lién hé/Telephone: ...... Fax: ....... Email: ...................

- Chac vu hién nay tai cong ty dai ching, cong ty quan ly quy/Current position in the public
company, the fund management company:

- Méi quan hé gitra ca nhan/té chirc thyc hién giao dich voi ngudi noi bo/ Relationship of
individual/organisation executing transaction with internal person:

- 86 lugng, ty 1& ¢o phiéu/chimg chi qug/chiing quyén c6 bao dam ma ngudi ndi by dang ndm
gitr (néu c6)/Number, ownership percentage of shares/fund certificates/covered warrants held by the
internal person (if any):

3. Ma churng khoan giao dich/ Securities code:

M4 chtng khoan co s& (ddi véi ching quyén cé bao dam)/ Underlying securities code (for
covered warrants):

4. Céc tai khoan giao dich ¢ co phiéu/chting chi quy/ching quyén ¢ bao dam néu tai muc
3/ Trading accounts having shares/fund certificates/covered warrants mentioned at item 3 above:
.................... tai cong ty ching khoan/In the securities company: ...

5. Sb luong, ty 1 ¢ phiéu/ching chi quy/ ching quyén ¢ bao dam nam giir trude khi thyuc
hién giao dich/Number, ownership percentage of shares/fund certlficates/covered warrants held
before the transaction:

S6 luong, ty 16 chimg khoan co so (néu tai muc 3) ndm giir truéce khi thuc hién chimg quyén
c6 bao dam */Number, ownership percentage of underlying securities (which are mentioned at item
3) held before executing the covered warrants *;

6. S6 lugng ¢ phiéu/ching chi quy/chimg quyén ¢ bao dam ding ky mua/ban/cho/dugc
cho/ting/duoc tang/thira ké/chuyén nhuong/nhan chuyén nhuong/hoan doi/Number of shares/fund
certificates/covered warrants registered to purchase/sale/present/be presented/donate/be
donated/inherit/transfer/be transferred/swap:

- Loai giao dich ding ky (mua/ ban/ cho/ dugc cho/ ting/ dwoc ting/ thira ké/chuyen
nhuong/nhan chuyén nhuong/hoan doi)/Type of transaction registered (to purchase/sell/present/be
presented/donate/be donated/inherit/transfer/be transferred/swap:

- Sb lwong ¢b phiéu/ching chi qui/ching quyén c6 bao dam ding ky giao dich/ Number of
shares/fund certlflcates/covered warrants registered for trading:

7. Gia tri giao dich du kién (tinh theo ménh gid)/The expected value of transaction (which
calculated based on par value).

Gia tri chung quyén c6 bao dam (theo gia phat hanh gan nhét) giao dich dy kién (ddi voi
chirng quyeén cé bao dam)/ Value of covered warrants (at the latest issuing price) expected to be
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traded (for covered warrants):

8. S6 luong, ty & c6 phiéu/ching chi quy/ching quyén c6 bao dam du kién nam gii sau khi
thuc hién giao dich/ Number and ownership percentage of shares/fund certificates/covered warrants
expected to hold after the transaction:

9. Muc dich thyc hién giao dich/Purpose of transaction:
10. Phuong thic giao dichlMethod of transaction:

11. Thoi gian du kién thuc hién giao dich/Expected trading time: tir ngay/from.... dén ngay/
to ...

* S6 lwong, ty 1é chitng khodn co sé-nam giir tai ngay théng bao giao dich/ Number,ownership
percentage of underlying securities held at the day of the notice:

Noi nhan: CA NHAN/TO CHUC BAO CAO/ NGUOI PUQC
Recipients: UY QUYEN CONG BO THONG TIN

S REPORTING

- Luu: VT,.. ORGANISATION/INDIVIDUAL/PERSONS

- Archived:. AUTHORIZED TO DISCLOSE INFORMATION

(Ky, ghi 18 ho tén, déng dau - néu co)
(Signature, full name and seal -if any)
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Mau 17

Phu luc XV
Appendix XV
BAO CAO KET QUA GIAO DICH CO PHIEU/CHUNG CHI QUY/CHUNG QUYEN CO
BAO PAM CUA NGUOI NOI BO VA NGUOI CO LIEN QUAN

REPORT ON RESULTS OF TRANSACTION IN SHARES/FUND
CERTIFICATES/COVERED WARRANTS OF INTERNAL PERSON AND AFFILIATED
PERSON
(Ban hanh kém theo Théng tw s6 96/2020/TT-BTC ngay 16 thang 11 nam 2020 cia B truéng
B¢ Tai chinh)

(Promulgated with the Circular No 96/2020/TT-BTC on November 16, 2020 of the Minister of
Finance)

TEN CONG TY/CA NHAN CONG HOA XA HQI CHU NGHIA VIET NAM

COMPANY’S NAME/NAME Péc 1ap - Tw do - Hanh phuc
THE SOCIALIST REPUBLIC OF VIETNAM
S6: ..../BC-.... Independence - Freedom — Happiness
No: ..../BC-....

., Ngay... thang...nam....
., month ... day ..... year ....
BAO CAO
Két qua giao dich cé phiéu/chirng chi qui/chieng quyén cé bao dam cia nguoi ndi b va
nguoi O lién quan cia ngwoi Ndi bo
REPORT ON RESULTS OF TRANSACTION IN SHARES/FUND
CERTIFICATES/COVERED WARRANTS OF INTERNAL PERSON AND AFFILIATED
PERSONS OF INTERNAL PERSON
Kinh gui:
- Uy ban Chung khoan Nha nudc;
- S¢ Giao dich ching khoan;
- Tén Cong ty dai chiing/Cong ty quan ly quy dau tu ching khoan.
To:
- The State Securities Commission;
- The Stock Exchange;
- Name of the public company/the securities investment fund management
company.

1. Théng tin vé c& nhan/to chic thyc hién giao (tiedInformation on individual/organisation
conducting the transaction:

- Ho va tén ca nhan/Tén t6 chirc/Name of individual/organisation:

- Quéc tich/Nationality:

- S6 CMND, Ho chiéu, Thé can cude (d6i vai ca nhan) hoic s6 Glay chuang nhan dang ky
doanh nghiép, Gidy phép hoat dong hoic gidy to phap 1y twong duong (ddi véi to chic), ngay cép,
noi cap/Number of ID card/p assport (in case of an individual) or number of Business Registration
Certificate, Operation License or equivalent legal document (in case of an organisation), date of
issue, place of issue:

- bia chi lién hé/Bia chi tru s chinh/ Contact address/address of head office:
- bién thoail/Telephone:... ..... Fax: ......... Email: ...... Website: ..........

- Chtrc vy hién nay tai cong ty dai ching, cong ty quan Iy quy (néu c6) hoic méi quan hé voi
cong ty dai chdng, cong ty quan ly quy/Current position in the public company, the fund management
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company (if any) or relationship with the public company, the fund management company:

- Chiic vu tai cong ty dai ching, céng ty quan ly quy tai ngay ding ky giao dich (néu cd/
position at the public company, the fund management company on the registration date (if any): ... ...
va ngay khong con la nguoi noi bo hoac ngudi 6 lién quan cua ngudi noi bo cua cong ty dai chung,
cong ty quan ly quy: ....... (néu rd ly do)/and the date when he/she is no longer an internal person
or affiliated person of internal person of the public company, the fund management company (specify
the reason):

*: Muyc ndy chi danh cho trieong hop sau khi dang ky giao dich, doi twong déing ky khéng con
la nguoi ngi bg hodc nguoi 6 lién quan cua nguoi ngi bg cua cong ty dai chung, céng ty quan ly
qup/This item is only for cases in which the person subject to registration, after the trading
registration, is no longer the internal person or affiliated person of internal person of the public
company, fund management company.

2. Thong tin v& nguoi ndi bo cia cong ty dai ching/quy dai ching 13 ngudi ¢6 lién quan cua
ca nhan/td chtc thuc hién giao dich (déi véi truong hop nguwoi thuc hién giao dich la nguoi c6 lién
quan cua nguoi noi bg cua cong ty dai chung/quy dai chung)/Information on the internal person of
the public company/public fund who Is the affiliated person of individual/organisation conducting
transaction (in case the person who conduct transaction is the affiliated person of internal person of
the public company/public fund):

- Ho va tén nguoi noi bo/Name of internal person:

- Quéc tich/Nationality:

- S6 CMND, Hb chiéu, Thé cin cusc/ID card/Passport No.:

- bia chi thuong trd/Permanent address:

- bién thoai lién hé/Telephone: Fax: Email:

- Chure vy tai cong ty dai chiing, cong ty quan ly quy tai ngay ca nhan/to chac néu tai muc 1
dang ky giao dich/Position in the public company, the fund management company on the date when
the individual/organisation mentioned in item 1 registers for the transaction:

- Charc vu hién nay tai cong ty dai ching, cong ty quan ly quy/Current position in the public
company, the fund management company:

- Méi quan hé gitra ca nhan/té chirc thyc hién giao dich vai ngudi noi bo/ Relationship of
individual/organisation executing transaction with internal person:

- S6 lwong, ty 1¢ c6 phiéu/chiing chi quy/chiing quyén 6 bao dam ma nguoi ni bo dang ndm
gitr (néu c6)/Number, ownership percentage of shares/fund certificates/covered warrants held by the
internal person (if any):

3. Ma chiing khoan giao dich/Securities code:

M4 ching khoan co s& (d6i véi ching quyén c6 bao dam)/Underlying securities code (in
case of covered warrants):

4.C4c tai khoan giao dich c6 ¢6 phiéu/chimng chi quy/chiing quyén cé bao dam néu tai muc
3/Trading accounts having shares/fund certificates/covered warrants as mentioned at item 3: ......
tai cong ty ching khoan/In securities company:

5. Sb luong, ty 1& ¢6 phiéu/chiing chi quy/chang quyén c6 bao dam nam giit trude khi thuc
hién giao dich/ Number, ownership percentage of shares/fund certificates/covered warrants held
before the transaction:

S6 luong, ty 18 chimg khoan co s& (néu tai muc 3) nam gitr truéc khi thuc hién chiing quyén
€O bao dam (doi véi chung quyen cd bao dam)/Number, ownership percentage of underlying
securities (as mentioned at item 3) held before trading the covered warrants (in case of covered
warrants):
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6. S6 lugng ¢ phiéu/ching chi quy/chimng quyén ¢ bao dam ding ky mua/ban/cho/dugc
cho/ting/duoc tang/thira ké/chuyén nhuong/nhan chuyén nhwong /Number of shares/fund
certificates/covered warrants registered to purchase/sell/present/be presented/donate/be
donated/inherit/transfer/be transferred:

- Loai giao dich dang ky (mua/ban/cho/dugc cho/ting/dugc ting/thira ké&/ chuyén
nhuong/nhan chuyén nhugng)/Type of transaction registered (to purchase/sell/present/be presented
/donate/be donated/inherit/transfer/be transferred):

- S6 luong cb phiéu/ching chi quy/ching quyén c6 bao dam dang ky giao dich/Number of
shares/fund certificates/covered warrants registered for trading:

7. S6 lugng b phiéu/chiing chi quy/ching quyén c6 bao dam da giao dich (mua /béan/
cho/dugc cho/tang/duoc tang/thira ké/chuyén nhuong/nhan chuyén nhwong/hoan ddi)/Number of
shares/fund certificates/covered warrants being traded (purchase/sell/present/be present/donate/be
donated/inherit/transfer/be transferred/swap).

- Loai giao dich da thyc hién (mua/ ban/ cho/ duoc cho/ tang/ duoc tang/ thira ké/ chuyén
nhuong/ nhan chuyén nhuong/ hoan doi)/Type of transaction executed (to purchase/sell/present/be
presented/donate/be donated/inher it/transfer/be transferred/swap):

- S6 lugng co phiéu/chiing chi quy/ching quyén c6 bao dam da giao dich/ Number of
shares/fund certificates/covered warrants traded:

8. Gia tri da giao dich (tinh theo ménh gid)/the value of executed transaction (calculated
based on par value):

Gia tri chang quyén c6 bao dam (theo gia phéat hanh gan nhit) da giao dich/ Value of covered
warrants traded (at the latest issuing price):

9. S6 luong, ty 18 ¢6 phiéu/chiing chi quy/ching quyén c6 bao dam nam giir sau khi thuc hién
giao dich cua nguoi thyc hién giao dich/Number, ownership percentage of shares/fund
certificates/covered warrants after the transaction held by the person executing the transaction:

S6 luong, ty 1é ¢6 phiéu/chang chi quy/chimg quyén c6 bao dam ndm gitr sau khi thyc hién
giao dich ctua nguoi thyc hién giao dich va nguoi co lién quan/Number, ownership percentage of
shares/fund certificates/covered warrants after the transaction of the executor and affiliated person:

10. Sé lugng, ty 1& ching khoan co sé dy kién ndm gitr sau khi thyuc hién ching quyén c6 bao
dam */Number, ownership percentage of underlying securities held after trading the covered
warrants *:

11. Phuong thuc giao dich/ Method of transaction:

12. Thoi gian thuc hién giao dich/ Trading time: tir ngay/from..... dén ngay/to.....

13. Ly do khéng hoan tat giao dich (truong hop khéng thuc hién hét s luong dang ky)/The
reason for not completing the transaction (in case all of the registered amount not being executed):

*: S6 lieong, ty 1é chitng khodn co sé nam gii tai ngdy bao céo két qua giao dich/Number,
ownership percentage of underlying securities held on the day of reporting the transaction results:

Noi nhgn: CA NHAN/TO CHU'C BAO CAO/ NGUOI BUQC
Recipients: UY QUYEN CONG BO THONG TIN

S REPORTING

- Luu: VT, ... ORGANISATION/INDIVIDUAL/PERSONS

- Archived:. .. AUTHORIZED TO DISCLOSE INFORMATION

(Ky, ghi 18 ho tén, déng dau - néu co)
(Signature, full name and seal -if any)
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